
KIMBLE COUNTY COMMISSIONERS COURT  
CALLED MEETING – JANUARY 10, 2023 @ 9:00 AM 

The Honorable Commissioners Court met on the above date and time in the County Courtroom 
at 501 Main Street, Junction, TX 76849.  The following minutes were taken with regard to that 
meeting and are reflected below as accurately and to the best of my ability below:   

COURT PRESENT: 
Commissioner Precinct 1 Brayden Schultz 
Commissioner Precinct 2 Kelly Simon 
Commissioner Precinct 3 Dennis Dunagan 
Commissioner Precinct 4 Kenneth Hoffman 
County Judge Hal A. Rose 
County/District Clerk Karen E. Page 

ELECTED OFFICIALS PRESENT: 
County Treasurer Billie Stewart 
County Attorney Andrew Heap 
County Sheriff Alan Castleberry 

VISITORS:  SEE ATTACHED LIST (If Applicable) 

AGENDA ITEMS: 

1. Call to order:
a. County Judge Hal Rose called the meeting to order at 9:02am

2. Convene meeting and establish quorum.
a. Quorum was established
b. Invocation at 9:03am
c. Pledge at 9:04am

3. Public Comments:
a. Judge Rose discussed the recent City Counsel Meeting and signing of

Form 147
b. Randy Millican appointed as the Emergency Management

Coordinator
c. City agrees/approves to allow the County run emergency management
d. The Sheriff’s office is set to meet with surrounding counties and

TDEM regarding the upcoming eclipse if anyone is interested

4. Consideration, discussion, and possible action regarding status of
county roads and related matters, including report by county road
supervisor regarding road conditions, maintenance, and repair:

a. Road and Bridge Supervisor Stephen Simmons submitted his monthly
report for review by the commissioners

b. Motion to accept the report made by Commissioner Hoffman, second
by Commissioner Simon, all in favor, motion carries

c. Discussion moved to Kinder Morgan and KC 472.  Permian Highway
Pipeline submitted an agreement to Commissioner Hoffman for
review titled PHP Acknowledgment of Compliance Permanent Access
Driveway – CR 472 west side, Kimble County (new compressor
station access).  Commissioners reviewed the request with a Motion to
accept and sign the Acknowledgment by Commissioner Hoffman,
second by Commissioner Shultz, all in favor, motion carried

5. Consideration, discussion, and possible action regarding court order
prohibiting outdoor burning in the unincorporated area of Kimble
County:



a. No action taken  
 

6. Consideration, discussion, and possible action regarding request(s) for 
911 addressing and name(s) of private roads: 

a. New Road Name Requests: 
i. Add Running Bear Road – Motion to accept made by 

Commissioner Dunagan, second by Commissioner Simon, all in 
favor, motion carries 

ii. Change Burton Ranch Road – Motion to accept made by 
Commissioner Simon, second by Commissioner Dunagan, all in 
favor, motion carries 

iii. Add Old Ranch Road (change from Tubbs Road) – No action 
taken by commissioners until CAD verifies no other houses 
potentially on this road will be affected 

b. Motion to approve and accept new 911 addressing for November 2022 
and December 2022 made by Commissioner Hoffman, second by 
Commissioner Shultz, all in favor, motion carries   

 
7. Consideration, discussion, and possible action regarding the Kimble 

County Central Appraisal Districts monthly property tax collection 
report to the Commissioners Court: 

a. Motion to approve and accept report regarding monthly collection of 
property taxes for November 2022 and December 2022 made by 
Commissioner Dunagan, second by Commissioner Shultz, all in favor, 
motion carries   

 
8. Consideration, discussion, and possible action regarding the Kimble 

County Sheriff’s Department monthly report to the Commissioners 
Court: 

a. Sheriff Castleberry provided comparison between 2021 and 2022 
activity specifically the increase in volume due to rise in smuggling 
cases.  Advised the Court of “Cosmetic changes” to the sheriff’s 
office for updated safety and functionality.  Advised on items still 
outstanding requested through OLS (Operation Lone Star) coverage 
(i.e. Motorolla equipment) 

b. Overtime of officers was addressed as well. Sheriff Castleberry 
advised this increase was due to the smuggling activity and lack of 
employees.  Overtime is also being covered by the OLS grant 

 
9. Consideration, discussion, and possible action regarding the Kimble 

County Treasurer’s Office monthly report to the Commissioners Court: 
a. Treasurer Stewart advised they are going through a software 

conversion which will change the bill format 
 

10. Consideration, discussion, and possible action regarding Re-
Appointment of Child Welfare Board members Kelli Harames and 
Garvene Adams. Three-year terms that will expire on February 1, 2026: 

a. Motion to approve and re-appoint Kelli Harames and Garvene Adams 
as members to the Child Welfare Board made by Commissioner 
Simon, second by Commissioner Shultz, all in favor, motion carries   

 
11. Consideration, discussion, and possible action regarding Designation of 

Concho Valley Transit District Board Member Representing Member 
of Governments in Kimble County: 

a. Motion to approve and designate County Judge Hal Rose as the 
Kimble County representative to the Concho Valley Transit District 
Board made by Commissioner Simon, second by Commissioner 
Shultz, all in favor, motion carries   



 
12. Consideration, discussion, and possible action regarding Designation of 

Concho Valley Council of Governments’ Executive Committee and 
General Assembly Member Representing Member of Governments in 
Kimble County: 

a. Motion to approve and designate County Judge Hal Rose as the 
Kimble County representative to the Concho Valley Council of 
Governments’ Executive Committee and General Assembly Member 
Representing Members of Governments in Kimble County made by 
Commissioner Simon, second by Commissioner Shultz, all in favor, 
motion carries   

 
 

13. Consideration, discussion, and possible action regarding Xerox Lease 
Agreement for the Treasurer’s Office:  

a. Treasurer presented new contract from Xerox for $76.49/month for 5 
years 

b. Motion to approve new Xerox lease for the Treasurer’s Office made 
by Commissioner Shultz, second by Commissioner Dunagan, all in 
favor, motion carries 

 
14. Consideration, discussion and possible action regarding West Techs 

2023 HVAC Preventative Maintenance Contract renewal, effective 
dates: January 1, 2023 thru December 31, 2023: 

a. No action taken 
 

15. Consideration, discussion, and possible action regarding Courthouse 
Janitorial Services Proposals: 

a. Two bids received to clean the courthouse twice a month (courtrooms, 
hallway and restrooms only) 

b. Commissioner’s discussed both contracts and took a vote 
c. Motion to accept bid proposal from Sandy Dilts made by 

Commissioner Simon, second by Commissioner Shultz, all in favor, 
motion carried. 

 
16. Consideration, discussion, and possible action regarding Kimble County 

Employee Policy Manual: 
a. Commissioners discussed possible changes to new language for the 

Kimble County Employee Handbook pertaining to: 
i. Employee benefits 

ii. Leave of absence 
iii. Holiday pay for jailers & dispatchers 

b. Motion to accept new language for the items referenced above made 
by Commissioner Simon, second by Commissioner Dunagan, all in 
favor, motion carried  

 
17. Consideration, discussion, and possible action regarding Kimble County 

Courthouse move-out plan including authorization of issuance for a 
request for qualifications for a construction manager-risk: 

a. Justice of the Peace Josh Cantrell, tasked with over seeing the 
temporary courthouse annex buildings, provided an update on who 
things are coming along and when the buildings might be ready for 
move in. 

b. Discussion moved to issuing an RFQ for a Construction Manager At 
Risk Services for the restoration of the courthouse 

c. A Motion was made to move forward with the RFQ by Commissioner 
Simon, second by Commissioner Hoffman, all in favor, motion 
carried 



d. Commissioner’s gave instruction to the Clerk to publish the RFQ on 
the county website      

 
18. Consideration and approval of bills, accounts, and authorization to pay 

bills and accounts including authorization of Amazon credit card 
account for Kimble County Library: 

a. Discussion to allow the Kimble County Library to have their own 
Amazon credit card took place.  Motion to allow this request made by 
Commissioner Simon, second by Commissioner Shultz 

b. Discussion turned to approval of bills, accounts, and authorization to 
pay bills.  Motion to pay made by Commissioner Dunagan, second by 
Commissioner Simon, all in favor, motion carried 

 
19. Consideration, discussion, and possible action regarding amendment of 

the budget to conform to authorized revenues and expenditures: 
a. Motion brought by Commissioner Simon, second by Commissioner 

Dunagan, all in favor, motion carried 
 
20. Adjournment.  

a. A motion to adjourn was made by Commissioner Dunagan, second by 
Commissioner Hoffman.  All in favor, motion carried, meeting 
adjourned 11:51am. 

 
There being no further business, Court adjourned this 10th day of January, 2023 
 
       /S/ HAL A ROSE 
       Hal A. Rose, Kimble County Judge   
 
 
 
Attest:  /S/ KAREN E. PAGE 
   Karen E. Page, County Clerk 
 
 
 
 



Notice is hereby given that the Kimble County Commissioners Court will convene in the County
Courtroom of the Kimble County Courthouse, 501 Main Street, Junction, Texas 76849.

at 9:00 a.m. on Tuesday, January 10,2023

AMENDED AGENDA
I Call to order.
Z. Convene meeting and establish quorum.
4. Public comments are welcome. Please limit comments to five minutes or less.

,( Consideration, discussion, and possible action regarding status of county roads and related
matters, including report by county road supervisor regarding road conditions, maintenance, and
repalr.
Consideration, discussion, and possible action regarding court order prohibiting outdoor burning
in the unincorporated area of Kimble Counry.
Consideration, discussion, and possible action regarding request(s) for 9l I addressing and
name(s) of private roads.

J/ Consideration, discussion, and possible action regarding the Kimble Counfy Central Appraisal
Districts monthly property tax collection report to the Commissioners Court.

y Consideration, discussion, and possible action regarding the Kimble County Sheriff s Department
monthly report to the Commissioners Court.

Y Consideration, discussion, and possible action regarding the Kimble County Treasurer's Office
7 monthly report to the Commissioners Court.

],0. Consideration, discussion, and possible action regarding Re-Appointment of Child Welfare Board
members Kelli Harames and Garvene Adams. Three-year terms that will expire on February l,
2026.

!(, Consideration, discussion, and possible action regarding Designation of Concho Valley Transit
District Board Member Representing Member of Governments in Kimble Counfy.

l/ Consideration, discussion, and possible action regarding Designation of Concho Valley Council
' of Governments' Executive Committee and General Assembly Member Representing Member of

Governments in Kimble County.
Consideration, discussion, and possible action regarding Xerox Lease Agreement for the
Treasurer's Office.

y' Consideration, discussion and possible action regarding West Techs 2023 HVAC Preventative

,Maintenance Contract renewal, effective dates: January 1,2023 thru December 3l ,2023.
l5'. Consideration, discussion, and possibte action regarding Courthouse Janitorial Services/ 

,Proposals.
lf. Consideration, discussion, and possible action regarding Kimble County Employee policy
1 Manual.

/. Consideration, discussion, and possible action regarding Kimble County Courthouse move-out' plan including authorization of issuance for a request for qualifications for a construction
_.manager-risk.

.fi

,F
/
20.

Consideration and approvalof bills, accounts, and authorization to pay bills and accounts
including authorization of Amazon credit card account for Kimble County Library.
Consideration, discussion. and possible action regarding amendment of the budget to conform to
authorized revenues and expenditures.
Adjournment.
This notice is given and posted pursuant to the Texas Open
551 and 552, Texas Government Code.

Meetings Act, Title 5, Chapters

HAL ROSE, Count;- Judge



Notice is hereby given that the Kimble County Commissioners Court will convene in the County

Courtroom of the Kimble Countv Courthouse, 501 Main Street, Junction, Texas 76849,

at 9;00 a.m. on Tuesday, J*nuary 10r2023

AGENDA
1. Call to order.
2. Convene meeting and establish quorum.

3. Public commenls are welcome. Please limit cornments to five minutes or less'

4. Consideration, discussion, and possible action regarding status of county roads and related

matlers, including report by county road supervisor regarding road conditions, maintenance, and

repair.
5. Consideration, discussion, and possible action regarding court order prohibiting outdoor bu:ning

in the unincorporated area of Kimble County.

6. Consideration. discussior, and possible action regarding request(s) for 9l I addressing and

name(s) of private roads.

1, Consideration, discussion, and possible action regarding the Kimble County Cenlral Appraisal

Districts monthly propefly tax collection report to the Commissioners Court'

8. Consideration, discussion, and possible action regarding the Kimble County Sheriff s Depa$ment

monthly report to the Commissioners Clourt.
g. Considlration, discussion, and possible action regarding the Kimble Couniy- Treasurer's Office

monthly report to the Commissioners Court.

10. Consideration, discussion, and possible action regarding Re-Appointment of Child Welfare Board

members Kelli Harames and Garvene Aclams. 'l'hree-year lenxs that will expire on February l,
2A26.

1 l. Consideration, discussion" and possible action regarding Designation of Concho Valley Transit

District Board Member Represenling Member of Covernments in Kimble County.

12. Colsideration, discussion, and possible action regarding Designation of Concho Valley Council

of Covernments' Executive Cr:lmmittee and General Assembly Member Representing Member of

Covemments in Kimble County,
13. Consideration, discussion, and possible action regarding Xerox Lease Agreement for the

Treasurer's Office.
14. Consideralion. discussion and possible action regarding West Techs 2023 HVAC Preventative

Maintenance Coltract renewal, effective dates: January 1,2023 thru December 31.2023'

15. Consideration, discussion, and possible action regarding Courthouse Janilorial Sen'ices

Proposals.
16. Consideration, discussion, and possible action regarding Kimble County Employee Policy

Manual.
1?. Consideration, discussion, and possible action regarding Kimble County Courthouse move-out

plan.
I 8. Consideration and approval ofbills. accounts, and authorization to pay bills and accounts

inclueling authorization of Amazon credit card account for Kimble County l.ibrary'
19. Consideration, discussion, and possible action regarding amendment of the budget to confonn to

authorized revenues and expenditures.
20. Adjournment"

This notice is given and posted pursuant to the Texas Open
551 and 552, Texas Government Code.

Meetings Act, Title 5, ChaPters

Courrly Judge



COMMISSIONER'S COURT

REGULAR MEETTNG L/10 /2023

VISITORS PLEASE SIGN IN

eQg6 $€A{, BAW / r,F\cse frruaA^5



TO: Kimble County Commissioners Court

From: Stephen Simmons Road and Bridge Supervisor

Date: January 70,2023

Subject: Monthly Road and Bridge Report for DecemberI4,2O22 To January t0,2023

Decemberl9-22

KC342 cut brush

Shop Building Tool room wall

KC L20 Repaired cattle guard

#2 Dump truck replaced air line and slack adjuster

December 27-29

Shop finished wall and cleaned

Checked on roads

Installed master cylinder on roller

January 2-5

KCZLz Hauling donated materialand building road

KC 260 Blading in ground material

:rl



Permian Highway
Pipeline

January 4,2023

Kenneth Hoffman
Kimble County Precinct 4
PO Box 687
Junction, Texas 76849

RE: PIIP Acknowledgement of Compliance
PermanentAccess Driveway - CR 472westside, Kimble County

Dear Commissioner Hoffman:

As we have previously discussed with you, Permian Highway Pipeline LLC ("PHP"), is in the
process of enhancing the efficiency of its natural gas utility pipeline system (the "Pipeline") in Kimble
County. PF{P has identified a location on the west side of CR 472 where there exists a necessity to obtain
permanent access to lands adjacent to the right-of-way for access to the Pipeline and its ancillary facilities. The
location, width and dimensions of the proposed Permanent Access Drive (the "PAD") are identified on the
attached drawings submitted herewith, and are compliant with the requirements for driveway construction in
Kimble County Precinct 4.

By your signature below, this Acknowledgement of Compliance ("AOC"), shall commemorate
Kimble County's acknowledgement that PHP is compliant with applicable Kimble County requirements
pertaining to the proposed construction and use of the PAD and that no further action is required by PHP to
construct and use same.

If you have any questions or would like to discuss this matter further, please contact me at your
earliest convenience at (512) 924-6111 or by email gbneal@realitysearch.com. Additionally, PHP has
established a project email, PHP_Project@kindermorgan.com and a 24-hour project toll free number, 1-
800-315-0662 should you need to contact a Kinder Morgan company representative. Thank you for your
acknowledgement and prompt attention to this matter.

Greg Neal
Representing Permian Highway Pipeline LLC

Judge Hal Rose

Kimble County

y yours,

Commissioner Kenneth Hoffman
Kimble County Commissioner, Precinct 4
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MONTHTY 911 REPORT. NOVEMBER 2022
HOLLI HEAP 441 KC 160 tt/7/2022 SIGN
HOLLI HEAP 431 KC 150 tL/7/2022 SIGN
HOLLI HEAP 42L KC L60 7L/7/2022 SIGN
HOLLI HEAP 407 KC 150 1,L/7/2022 SIGN
HOLLI HEAP 427 KCt60 tL/7/2022 SlGN
BURKE, JOHN HOUSTON 2000 TRUST (HUNT CAMp) 2122 KC37t tL/7/2022 NEW
HELMS, CLAY & LAURAN 700 Kc 473 1,L/9/2022 VERIFY
FRY, ERIN WINSHlP 2010 KC 450 Lu22/2022 NEW
STALLINGS, CLAYTON 169 KC 430L LL/23/2022 NEW
ROBINSON, TAYA T797O RANCH RD 479 LL/22/2022 NEW
SCHOENEMANN, BRIAN & ALEXANDRA 2056 N US HWY 83 tL/22/2022 NEW
MANCINI, DAVID 428 LESTER LN 7L/72/2022 NEW
HUEY, BRIAN & MICHELLE 2365 OAK RIDGE RD 7t123/2022 NEW

NEW ROAD NAME REQUEST

THIS IS FOR AN ACCESS ROAD THAT GOES FROM RANCH

ROAD 385 INTO MASON CO WHERE BOB AND JAN FISK HAVE A HOUSE. THERE

IS ALSO ANOTHER HOUSE OFF OF THIS ROAD.

THE OTHER HOUSE BELONGS TO THE JANET MEEKS FAMILY. SINCE BOTH PARTIES

WANT TO NAME IT SOMETHING DIFFERENT, I SUGGEST PRIVATE RD 540. SEE ATTACHED

ROAD NAME CHANGE REQUEST

FROM TUBBS RD TO THE OLD RANCH RD

STEPHANIE JAN GARCIA IS THE ONLY ONE ON THIS ROAD. SEE ATTACHED
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APPLICATION ROAD NAME CHANGE
KIMBLE 9ll COORDINATOR

I

TO BE COMPLETED BY THE APPLICANT PRIOR TO FILING THE APPTICATION

. . proposal
Exsisting Road Name:

Road Name:

Location:

Reason for Change: 'l urbt S i S nO n{\c4 e { -lv-t'e r_'
r,/1 6 ^ ^A^ ^

i(' rt-i-l.re- O[c1'Pa4Ch tt

PROPERTY AND VICINITY DESCRIPTION
Names &:

PID

;ignatures of all property owners using the road and agreeing to the proposed road name.
Address Name si
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MONTHLY 911 REPORT - DECEMBER2022

ROJAS, EDWARD & ERICA 123 DURANGO ST t2/s/2022 VERI

GREEN, ROBERT & REBECCA 1445 BIG DRAW DR L2/7 /2022 VERI

AGUILAR, FRANCIS MARIE 1103 LEGACY OAKS DR L2/7/2022 NEW

VOLESKY, MAVERICK & MELISSA L32L9 N US HWY 377 L2/7/2022 NEW

MORGAN, CHIP IKINDER MORGAN)JASON PHILLIPS 827 KC 472 L2/7/2022 NEW

BLOXOM, TOM SHANKLE 3510 W I 10 SERVICE RD L2/7/2022 NEW

SIKES, SAM-HW RIECK RANCH 1.473 PRIVATE RD 3550 L2/8/2022 NEW

SCHINDEWOLF, WADE 3752KC25 L2/8/2022 NEW

BARNES, SHAUN AARON 1155 RAZOR RIDGE RD L2/e/2022 VERI

GIBSON, ERIC L478 KC26tr L2/Ls/2022 NEW

WOOD, BRANDI 180 KC 4732 12/20/2022 VERI

HUBER. GREG 1242 SEVEN HILLS DR L2/2L/2022 NEW

NEW ROAD NAME REQUEST

'RT'$hIIT{ #*N&&,WHITNEY GARDNER ON JUDY GARDNER RANCH-NO OTHER HOUSES ON THIS RD.

PRIVATE RD. SEE ATTACHED.

SEVEN SPRINGS- WOULD LIKE TO DO AWAY WITH BURTON RANCH ROAD. THERE ARE 2 HOUSES ON THIS

RD, BOTH OWNED BY SEVEN SPRINGS. THEY WILL USE A NEW ROAD THEY HAVE IN THE SUBDIVISION

NAMED SEVEN SPRINGS DR. SEE ATTACHED.

ROAD NAME CHANGE REqUEST

FROM TUBBS RD TO THE OLD RANCH RD

STEPHANIE JAN GARCIA IS THE ONLY ONE ON THIS ROAD. SEE ATTACHED.
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xerox
customef

BillTo:

Signer: Judge Hal

011312023'13:4049

Cuslomer acknowledges rcccrpl of the tcrms of thrs agrcemcnl
whrch consists of 2 pagcs including this face page.

Phone: (325)446-2724

,^,", / // c/>J

Confidential - Copyright@ 2008 XER0X C0RP0RATION. All riqhts reserved

0020

KIMBLE, COUNTY OF

COUNTY OF KIMBLE INSiAII: COUNTY OF KIMBLE

TREASURER'S OFFICE TREASURER'S OFFICE

501 MAIN ST 501 MAIN ST

JUNCT|oN, TX 76849-4i43 JUNCTION, TX 76849-4743

stale or Local Government Negoliated conlract : 072816000

1. 8712552 (XEROX 87125 STAND OS)

- No Post Scriot

- Dual Band Wireless

- Analyst Services

Lease Term: 60 months

Purchase Ootion: FMV

-Xerox WC 5325 S/N 4E7117372

Trade-ln as of Payment 74

- Consumable Supplies Included for all prints

- Pricing Fixed for Term

Minimum Payments (Excluding Applicable Taxes)

Thank You for your business!

This Agreement is proudly presented by Xerox and

Larry Gleason
(830)896-3131

For information on your Xerox Account, go to

www.xerox.com/AccountManaqement

t4201010



xgrox-
Terms and Condrtions

I1{TRODUGTOiI:
1. ]{EGOTIAIED COIITRACL The Products are subject solely to the terms in the

Negotiated Contract identified on the face of this Agreement, and, for any option you

have selected that is not addressed in the Negotiated Contlacl, the then-current

standard Xerox terms for such oplion.

GOVERT{IIEilT TERIIS:

2. REPRESEilTATIOI|S & WARRAilTIES. This provision is applicable to
governmental entities only. You represent and warranl, as of the date of this

Agreemenl, that: (1) you are a State or a fully constituted political subdivision or agency

of the Stale in which you are located and are authorized to enter into, and carry out,

your obligations under this Agreement and any other documents required to be

delivered in connection wilh this Agreement (collectively, the'Documents'); (2) the

Documents have been duly authorized, executed and delivered by you in accordance

with all applicable laws, rules, ordinances and regulations (including all applicable laws

goveming open meetings, public bidding and appropriations required in connection with

this Agreement and the acquisition of the Products) and are valid, legal, binding

agreemenls, enforceable in accordance with their terms; (3) the person(s) signing the

Documents have the authority lo do so, are acting with lhe full authorization of your

goveming body and hold the offices indicated below their signatures, each of which are

genuine; (4) the Products are essential to the immediate performance of a

governmental or proprietary function by you within the scope of your authority and will

be used during the Term only by you and only to perform such function; and (5) your

paymenl obligations under this Agreemenl constitute a curent expense and not a debt

under applicable state law and no provision of this Agreement constitutes a pledge of
your tax or general revenues, and any provision that is so construed by a court of

competentjurisdiction is void from the inception of this Agreement.

3. FUt{DlilG. This provision is applicable to govemmentalentitbs only. You represent

and warrant that all payments due and to become due during your current fiscal year

are within the fiscal budgei of such year and are included within an unrestricted and

unencumbered appropriation currently available for the Products, and it is your intent to

use the Products for the entire term of this Agreement and make all paynrents required

under this Agreement. lf your legislative body does not appropriate funds for the

continuation of this Agreement for any fiscal year after the fint fiscal year and has no

funds to do so from other sources, this Agreement may be terminated. To effect this

termination, you must, at least 30 days prior to the beginning of the fiscal year for which

your legislative body does not appropriate funds, notify Xerox in writing that your

legislative body failed to appropriate funds. Your notice musl be accompanied by

payment of all sums then owed through the current fiscal year under this Agreement.

You will return the Equipment, at your expense, to a location designated by Xerox and,

when returned, the Equipment will be to in good condition and free of all liens and

encumbrances. You will then be released from any further payment obligations beyond

those payments due for the current fiscal year (with Xerox retaining all sums paid to

date).

SOLUTIOil/SERVICES:

{. OVERSIZE PRlt{TS. Each print made on the following Equipment; 8712552, lhat is

larger than 145 square inches (e.9., '11 x l7 = 187 square inches), but less than 0r

equalto 491 mm in length, will register as two (2) prints on the applicable (B&Wcolor)

meler, and, for that Equipment !flith extraJong print capability, for any impressions

greater than 491 mm will register up to four (4) prints on the applicable (B&Wcolor)

meter.

PRICII{G PLAI{'OFFERIIIG SETECTED:

5. FIXED PRlClilG. lf "Pricing Fixed for Term" is identified in Maintenance Plan

Features, the maintenance component of the Minimum Payment and Print Charges will

not increase during the inilial Term of this Agreement.

GET{ERAI TERf,S & COTID]IIOITS:

6. REIIOTE SERVICES. Certain models of Equipment are supported and serviced

using product information that is automatically collected by Xerox or transmitted to or

from Xerox by the Equipment connected to your network ("Remote Product Info') via

electronic lransmission lo a secure off-site location ('Remote Transmission'). Remote

Transmission also enables Xerox to transmit Releases of Software to you and to
remotely diagnose and modify Equipment to repair and conect malfunctions. Examples

of Remote Product Info include product registration, meter read, supply level,
Equipment configuration and settings, software version, and problem/fault code
information. Remote Product Info may be used by Xerox for billing, report generation,

supplies replenishment, support services, recommending additional products and

services, and product improvemenUdevelopment purposes. Remote Product lnfo will be

transmitted to and from you in a secure manner mutually agreeable to the parties.

Remote Transmission will not allow Xerox to read, view or download the content of any

of your documents or other information residing on or passing through the Equipment

or your information management systems. You grant the right to Xerox, without charge,

to conduct Remote Transmission for the purposes described above. Upon Xerox's

request, you will (a) provide contact informalion for Equipment such as name and

address of your contact and lP and physical addresses/localions of Equipment and (b)

ensure that any Maintenance Release or Update released by Xerox to provide security
palches, releases and/or certificates for the Remote Transmission and/or Software is

promptly enabled by Customer upon notification by Xerox or by the Equipment or when

otherwise made available on xerox.com. You will enable Remote Transmission via a

method mutually agreeable to both parties, and you will provide reasonable assistance

to allow Xerox to provide Remote Transmission. Unless Xerox deems Equipment
incapable of Remote Transmission, you will ensure that Remote Transmission is

maintained at all times Maintenance Services are being performed. lf you are unable to
maintain Remote Transmission, or if Xerox disables Remote Transmission lrom any

Equipment al your request, or if you disable Remote Transmission from any Equipment,

Xerox reserves the right to charge you a per device fee for such affected Equipment

due to the increased service visits that will be required in order to (x) obtain such

information, (y) provide such transmissions, and (z) provide such Maintenance Services

and Consumable Supplies that othenrvise would have been provided remotely and/or

proactively.

ws 230554 01/3/2023 1
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CONCHO VALLEY
fr #qJ a{et L # F *#\f ffi * fl}*Sffi f\*Tb

DESIGNATION OF CONCHO VALLEY COUNCIL OF GOVERNMENTS'
EXECUTIVE COMMITTEE AND GENERAL ASSEMBLY MEMBER

REPRESENTING MEMBER OF GOVERI\MENTS IN KIMBLE COUNTY

The Commissioner's Court for Kimble County met on Jon,rarl to, ,2023 and

designated l{a.l R.osr- , to be a member of the Concho Valley

Council of Governments' Executive Commiffee and General Assembly representing member

of governments in Kimble County.

* * tr:k *:b:k * :k

Please return to:
Concho Valley Council of Governments
5430 Link Rd
San Angelo, TX 76904

Please indicate below the mailing address and phone numberwhere the memberwishes
to receive CVCOG mail and telephone contacts.

.\tr.r,r.lrbr. 
.TL 

"t 
?{q

cell # 315- 115- 3-131

I Rose, County Judge Karen E. Page, Clerk

Sot naa.,n 3t

Email: hat. rosa O co. FiHbtc.*r.qt
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Courthouse Cleaning

Proposa I

L't time clean S 250.00

S100.00 per cleaning

Will clean twice a week

Cleaning will include Bathrooms on the top floor and the
bottom floor

Courtrooms District and County plus the Grand Jury room

Trash for all offices and common areas

Floors in the bathrooms and hallways.

Glass doors

Thank You

Sandy Dilts

830-928-3385

Woo qofn',$
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EMPLOYEE HANDBOOK ACKNOWLEDGEMENT

I have received a copy of the Kimble County Employee Handbook that outlines my benefits and

obligations as a County employee. I understand that I am responsible for reading and familiarizing
myself with the information in this handbook and understand that it contains general personnel
policies of the County. lf I need clarification on any of the information in this handbook, I will
contact my immediate supervisor.

I further understand that the Kimble County Employee Handbook is not a contract of
employment. I understand that I am an at-will employee and that my employment may be

terminated by either myself or the County, at any time, with or without cause, and with or
without notice.

I understand that this employee handbook is intended to provide guidance in understanding
Kimble County's policies, practices and benefits. I understand that Kimble County retains the right
to change this handbook at any time, and to modify or cancel any of its employee benefits when
the need for change is recognized.

I further understand that as a Kimble County employee, I am expected to provide quality service
to the public; to work towards the highest degree of safety possible for my fellow workers', to
continually make suggestions for improvements, and to display a spirit of team work and

cooperation.

I understand that I may be subject to reasonable suspicion or post-accident drug and alcohol
testing. lf I am required to have a Commercial Driver's License (CDL) for my county position, I will
be subject to random, reasonable suspicion, post-accident and follow-up drug and alcohol
testing.

I have read these policies and understand these policies and I agree to abide by and adhere to
these policies.

Printed Name of Employee

Signature of Employee Date Signed

5lPage



COUNTY OF KIMBTE

COMMISSIONERS COURT ORDER

WHEREAS the Kimble County Commissioners Court desires to provide the employees of Kimble

County with a uniform format for dealing with various employment related issues; and

WHEREAS the Kimble County Commissioners Court wish to adequately communicate to
employees the policies and procedures of the County:

THEREFORE, BE lT RESOLVED that the Kimble County Commissioners Court and hereby approve,

and adopt, the KIMBLE COUNTY EMPLOYEE HANDBOOK.

/0 tl DAY oF Jnn,r^- .*, ,2oB
(

n/1
,&r,*rA d/rr-t nqa--1
Commissioner Pct. ;/ \

ADOPTED THIS

3ioner Pct. 2

missioner

6lPage



RESOTUTION FOR KIMBTE COUNTY

I the undersigned have read the Kimble County Employee Handbook that the Kimble County

Commissioner's Court has adopted. As an ELECTED OFFICIAL of Kimble County, I endorse and

approve the Employee Handbook. I approve the document as it reflects my commitment to
Kimble County employees and it reflects my commitment to conform to appropriate state and

federal laws.

I agree to be bound by the terms and conditions of the Kimble County Employee Handbook, as

witnessed by my signatures below.

Printed Name of Elected Official Office of Elected Official

Signature of Elected Official Date Signed

TlPage



Kimble County Employee Handbook

Welcome to Kimble County!

We are excited to have you as an employee of Kimble County. You were hired because the elected
official, appointed official or department head believes you can contribute to the success of
Kimble County, and share our commitment to serving the public and our constituents with
excellence.

Kimble County is committed to providing excellent service to the public in all of our county
offices. As part of the team, we hope you will discover that the pursuit of excellence is a

rewarding aspect of your career here.

This employee handbook contains some key

County, and other information you will need.
detailed policy and procedures for their office.

policies, benefits, and expectations of Kimble
Each elected or appointed official may have

Your job is essential to fulfilling our mission of serving our county constituents every day and to
meet or exceed their expectations. We achieve this through dedicated hard work and

commitment from every Kimble County employee. You should use this handbook as a ready

reference as you pursue your career with Kimble County. Please consult with your elected official,
appointed official or department head regarding questions you may have concerning this
employee handbook.

Welcome aboard!

Sincerely,

County Judge

Commissioner

Commissioner Pct.

8lPage



SHCTION 1: GHNIRAL POLICITS
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A. COUNTV TMPLOYMENT

1A. 1 gM P.LSY MSilT-AT#ILL

All employment with Kimble County shall be considered "at will" employment. No contract of
employment shall exist between any individual and Kimble County for any duration, either

specified or unspecified. No provision of this employee handbook shall be construed as modifying
your employment at will status.

Kimble County shall have the right to terminate the employment of any employee for any legal

reason, or no reason, at any time either with or without notice.

Kimble County shall also have the right to change any condition, benefit, policy, or privilege of
employment at any time, with or without notice. Employees of Kimble County shall have the right
to leave their employment with the County at any time, with or without notice.

LA.z TMPLOYEE STATUS POLICY

Each county position has an employee status that identifies how the position is paid and how

benefits are granted by Commissioners Court. The status of an employee cannot be changed

without the approval of the Commissioners Court. This policy defines both health insurance and

retirement benefits. Full time employees will be eligible for health insurance. All other
classifications must be included in the county initial and/or standard measurement periods for
the Affordable Care Act.

Regular Full Time: A full time employee shall be any employee in a position who has a normal
work schedule of 35 hours per week. Full time employees are eligible for county health insurance

and retirement benefits. Other county policies will dictate eligibility for other benefits.

Employees may be non-exempt, hourly employees or exempt employees. Non-exempt
employees are eligible for overtime compensation. Exempt employees are not eligible for
overtime compensation. Kimble County makes exempt status determination based on the Fair

Labor Standards Act.

Modified Fulltime: A modified fulltime employee shall be any employee in a position who has

a normal work schedule of less than forty (a0) hours per week, but more than thirty (30) hours
per week. Modified full time employees are eligible for county health insurance and retirement
benefits. Other county policies will dictate eligibility for other benefits.

Regular Part Time: A part time employee shall be any employee in a position who has a normal
work schedule of less than thirty (30) hours per week. All regular part time employees must be

placed on TCDRS retirement regardless of the number of hours worked per week. Other county
policies will dictate eligibility for other benefits.

l0 lPage



Temporarv Seasonal: A seasonal employee shall be any employee who is hired into a position

that lasts six (6) or less months and begins at approximately the same time each year. Examples

may include, but are not limited to, lifeguards, summer mowers, and election workers. Seasonal

employees can be either part time or full time, and they may qualify for health insurance through

the county under the Affordable Care Act depending on the number of hours worked per week,

and the length of employment. Temporary seasonal employees are not eligible for retirement

benefits under TCDRS. Other county policies will dictate eligibility for other benefits.

Temporarv Part Time: A temporary short term part time employee shall be any employee who

is expected to work less than thirty (30) hours each week in a position that is expected to last for
a specific period of time or untila specific project is completed, but no longerthan L2 months. lf
this project goes beyond 12 months, the employee will move into a regular part time status.

Temporary short term part time employees are not entitled to any benefits under the Affordable

Care Act and are also not eligible for retirement benefits under TCDRS. Other county policies will
dictate eligibility for other benefits.

Temporarv Full Time: A temporary short term full time employee shall be any employee who is
expected to work for thirty (30) or more hours each week in a position that is expected to last for
a specific period of time or until a specific program is completed, but no longerthan l-2 months.

lf this project goes beyond 12 months, the employee will move into a regular full time status.

Temporary short term full time employees are not eligible for retirement benefits under TCDRS.

Temporary full time employees will be eligible under the Affordable Care Act for county health

benefits. Other county policies will dictate eligibility for other benefits.

Temporary Regular Variable Hour: A temporary variable hour employee shall be any employee
for whom the county cannot determine the average amount of hours that the employee will work
each week - hours are variable or indeterminate at the time of the employee's start date. This

position will be expected to last for a specific period of time or until a specific program is

completed, but no longer than L2 months. lf this project goes beyond 12 months, the employee
will move into either a Regular Full Time position or a Regular Part Time position. lf the employee
works an average of thirty (30)or more hours a week in the measurement period, the employee
will be eligible for health insurance through the county under the Affordable Care Act. lf an

employee's schedule becomes regular, then the employee shall be reclassified as temporary full
time or temporary part time depending on the hours worked. Temporary variable hour
employees are not eligible for retirement benefits under TCDRS. Other county policies will dictate
eligibility for other benefits.

1A-3 FQUAL EMPTOYMENT OPPORTUNITY

Kimble County is an equal opportunity employer. The county will not discriminate on the basis of
race, color, religion, national origin, sex, sexual orientation, including lesbian, gay, bi-sexual or
transgender status, age, genetic information, pregnancy, veteran status, disability, or any other
condition or status protected by law in hiring, promotion, demotion, raises, termination, training,
discipline, use of employee facilities or programs, or any other benefit, condition, or privilege of

11 lPage



employment except where required by state or federal law or where a bona fide occupational
qualification exists. lf an employee needs an accommodation as a result of a condition or status

protected by law, please advise your elected official, appointed official, department head or the
county attorney.

1A-4 ASd;fflgANS WmJJptSAn|L|IlEs MINQME"NISA$I

It is the policy of Kimble County to prohibit any harassment of, or discriminatory treatment of
employees on the basis of a disability or because an employee has requested a reasonable

accommodation. lf an employee feels they have been subject to such treatment, or has witnessed

such treatment, the situation should be reported to your elected official, appointed official,

department head or the county attorney. All elected officials, appointed officials, department
heads and employees with responsibilities requiring knowledge are instructed to treat the
employee's disability with confidentiality.

It is Kimble County's policy to reasonably accommodate qualified individuals with disabilities
unless the accommodation would impose an undue hardship on the county. ln accordance with
the Americans with Disabilities Act, as amended (ADAAA), reasonable accommodations may be

provided to qualified individuals with disabilities when such accommodations are necessary to
enable them to perform the essentialfunctions of their jobs, orto enjoythe equal benefits and

privileges of employment. This policy applies to all applicants for employment, and all employees.
lf you require accommodation, please contact your elected official, appointed official,
department head or the county attorney. Reasonable accommodation shall be determined
through an interactive process of consultation.

1A.5 PERSONNEI FILES

The Kimble County Treasurer department will retain basic employee information in an individual
personnel file. This file will include all pertinent employment documents such as resume,
appfication,W-2, as well as, records concerning performance, discipline and compensation.

It is important that the personnel records of Kimble County be accurate at all times. ln order to
avoid issues, compromising your benefit eligibility or having W2's returned, Kimble County

requests employees to promptly notify the appropriate personnel representative of any change
in name, home address, telephone number, marital status, number of dependents, or of any
other pertinent information.

The Public Information Act allows county employees to keep their home addresses, home
telephone numbers, social security numbers, emergency contact information, and information
that reveals whether the employee has family members confidential. Employees may keep this
information private by requesting in writing not to allow this information to be released to the
public no later than L4 days after their first day of employment.

12 lPage



1A-6 t)tHPpTtsM

Texas Government Code Chapter 573, a Public Official of Kimble County is prohibited from hiring

a relative related within the third degree of consanguinity (blood) or within the second degree of
affinity (marriage) to work in a department that they supervise or exercise control over.

A degree of relationship is determined under Texas Government Code Chapter 573. (See the

charts that follow.)

13 lPage



CONSANGUINITY KINSHIP CHART

(Relationship by Blood)
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AFFINITY KINSHIP CHART

(Relationship by Marriage)
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B. WORK RULES AND EMPLOYEE RESPONSIBILITY

1B-I AIISN"AANEF

As a Kimble County employee you are expected to be punctual and demonstrate consistent
attendance.

Each employee shall report to work on each day they are scheduled to work and at the starting
time set by their supervisor unless prior approval for absence is given by the supervisor or the
employee is unable to report for work because of circumstances beyond the control of the
employee. lf an employee is unable to be at work at their normal reporting time, they shall be

responsible for notifying their supervisor at least L (one) hour(s) prior to the scheduled start of
their shift or as soon as it is reasonably practicable in the case of an emergency.

Each employee shall remain on the job until the normal quitting time established by the
supervisor unless permission to leave early is given by the supervlsor.

Each supervisor is responsible for determining if an unscheduled absence or tardiness is to be

classified as excused or unexcused, based on the circumstances causing the absence or tardiness.
Frequent unexcused absences or tardiness, as determined by your immediate supervisor, may
make an employee subject to disciplinary measures, up to and including termination of
employment.

An employee who does not report for work for three (3) consecutive scheduled work days, and

who fails to notify their supervisor, shall be considered to have resigned their position by

abandonment.

18.2 DRESS CODE

Kimble County expects all employees to be well groomed, clean, and neat at all times. Each

official or department head will determine the type of attire that is acceptable. Employees are

required to act in a professional manner at all times and extend the highest courtesy to co-
workers and to the public being served. A cheerful and positive attitude is essential to our
commitment to customer service.

1 B-3 Sn4 OK_[ rffEE""WgRKP-r,A"QE

Kimble County endeavors to provide a healthy environment. Kimble County is a smoke-free
workplace. Therefore, no smoking or vaping is allowed within ten (10) feet of the exterior
entranceways or in County vehicles.
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18.4 CONFLICT OF INTEREST

Employees of Kimble County shall not engage in any employment, relationship, or activity which
could be viewed as a conflict of interest because of the potential or appearance of affecting the
employee's job efficiency, or which would reduce their ability to make objective decisions in
regard to their work and responsibility as a Kimble County employee.

Employees involved in conflict of interest situations shall be subject to discipline, up to and
including termination and these actions may have criminal consequences for employees.

Activities which constitute a conflict of interest shall include but not be limited to:
1) Soliciting, accepting, or agreeing to accept a financial benefit, gift, or favor, other than

from the County, that might reasonably tend to influence the employee's performance of
duties for the County or that the employee knows or should know is offered with the
intent to influence the employee's performance;

2l Accepting employment, compensation, gifts, or favors that might reasonably tend to
induce the employee to disclose confidential information acquired in the performance of
official duties;

3) Accepting outside employment, compensation, gifts, or favors that might reasonably tend
to impair independence of judgment in performance of duties for the County;

4) Making any personal investment that might reasonably be expected to create a

substantial conflict between the employee's private interest and their duties for the
County; or

5) Soliciting, accepting, or agreeing to accept a financial benefit from another person in

exchange for having performed duties as a County employee in favor of that person.

18.5 HARASSMENT

Kimble County is committed to a workplace free of harassment. Harassment includes unlawful,
unwelcome words, acts or displays based on sex, including lesbian, gay, bi-sexual or transgender
status, sexual orientation or gender identity, race, color, religion, national origin, age, genetic
information, pregnancy, disability, family or military leave status or veteran's status. Such

conduct becomes harassment when (L) the submission to the conduct is made a condition of
employmenU (2) the submission to, or rejection of, the conduct is used as the basis for an

employment decision; or (3) the conduct creates an offensive, intimidating or hostile working
environment or interferes with work performance.

Harassment is strictly prohibited by Kimble County whether committed by an elected official,
appointed official, department head, co-worker or non-employee with whom the county does
business.

Employees who feel they have been harassed should immediately report the situation to the
elected official, appointed official or department head who is responsible for the department in
which they work. lf, for any reason, the employee feels that reporting the harassment to the
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official or department head may not be the best course of action, the report should be made to
the County Judge or to the County Attorney.

Every reported complaint will be investigated promptly and thoroughly. While all claims of
harassment shall be handled with discretion, there can be no complete assurance of full
confidentiality. The official or department head to which a claim has been reported shall be

responsible for seeing that prompt action is taken to investigate the claim.

Once the investigation is complete, the employee making the claim shall be notified of the result
of the investigation and any actions which are to be taken.

Retaliation against an employee who reports harassment or who cooperates in the investigation
is prohibited by law as well as this policy. Employees who feel they have been subjected to illegal

retaliation should immediately report the situation to the elected official, appointed official, or
department head who is responsible for the department in which they work. lf, for any reason,

the employee feels that reporting the retaliation to the official or department head may not be

the best course of action, the report should be made to the County Judge or to the County
Attorney.

Remedial action will be taken in accordance with the circumstances when the county determines
unlawful harassment or retaliation has occurred, up to and including termination.

18.6 SEXUAL HARASSMENT

Sexual harassment is strictly prohibited by Kimble County, whether committed by an elected
official, an appointed official, a department head, a co-worker or a non-employee the county
does business with. lt is the policy of Kimble County to provide a work place free from sexual

harassment for all employees and to take active steps to eliminate any sexual harassment of
which the County becomes aware.

Employees engaging in sexual harassment shall be subject to discipline, up to and including
termination of employment. Sexual harassment shall include, but not be limited to, unwanted
sexual advances, requests for sexual favors, and other verbal, non-verbal or physical conduct of
a sexual nature, which includes slurs, jokes, statements, gestures, touching, pictures, emails or
cartoons where: (L) the submission to such conduct is either an expressed or implied condition
of employmen| or (2) the submission to or rejection of such conduct is used as a basis for an

employment decision affecting the harassed person; or (3) the conduct has the purpose or effect
of substantially interfering with an affected person's work performance or creating an

intimidating, hostile, or offensive work environment.

All claims of sexual harassment shall be taken seriously and investigated promptly and

thoroughly. While all claims of sexual harassment shall be handled with discretion, there can be

no complete assurance of full confidentiality.
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Employees who feel they have been sexually harassed should immediately report the situation
to the elected official, appointed official or department head who is responsible for the
department in which they work. lf, for any reason, the employee feels that reporting the
harassment to the official or department head may not be the best course of action, the report
should be made to the County Judge or to the County Attorney.

Every reported complaint will be investigated promptly and thoroughly. The official or
department head to which a claim has been reported shall be responsible for seeing that prompt
action is taken to investigate the claim.

Once the investigation is complete, the employee making the claim shall be notified of the result
of the investigation and any actions which are to be taken.

Use the following procedures so that your complaint maybe resolved quickly and fairly.

a) When practical, confront the harasser and ask them to stop the unwanted behavior.
b) Record the time, place and specifics of each incident, including any witnesses.
c) Report continuing sexual harassment to the Elected Official, Appointed Official, or

Department Head who is responsible for your department or to the County Judge or the
County Attorney.

d) lf a thorough investigation reveals that unlawful sexual harassment has occurred, Kimble
County will take effective remedial action in accordance with the circumstances, up to
and including termination.

Retaliation against an employee who reports sexual harassment or who cooperates as a witness
in the investigation is prohibited by law as well as this policy.

Employees who feel they have been subjected to illegal retaliation should immediately report
the situation to the elected official, appointed official or department head who is responsible for
the department in which they work. ll for any reason, the employee feels that reporting the
retaliation to the official or department head may not be the best course of action, the report
should be made to the County Judge or to the County Attorney.

Reporting or failing to report claims in accordance with the procedure given in this policy shall
not limit other legal recourse an employee may have in regard to sexual harassment charges.

1 B-7 POLTJTCA-L.ACTTVTTY

Employees of Kimble County shall have the right to support candidates of their choice and to
engage in political activity during their personal time.

County employees shall not: L) Use their official authority or influence to interfere with or affect
the result of any election or nomination for office; 2) Directly or indirectly coerce, attempt to
coerce, command, or advise another person to pay, lend, or contribute anything of value to a
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party, committee, organization, agency, or person for a political reason; or 3) Use any
equipment, property or material owned by the County for political activity or engage in political
activity while on duty for the County.

18.8 OUTSIDE EMPLOYMENT

Kimble County employees are expected to give their full and undivided attention to their job
duties. They should not use Kimble County facilities or equipment or their association with Kimble
County to carry on a private business or profession. Unless express approval is obtained in

advance and in writing from their immediate supervisor, county employees should not engage in

a profit-making business nor become involved with a non-profit organization outside of their
employment with Kimble County that interferes with the employee's assigned duties with Kimble
County.

18.9 BREAKS

The Patient Protection and Affordable Care Act amended the Fair Labor Standards Act to require
reasonable breaks for nursing mothers to express breast milk. The Texas Right to Express Breast

Milk in the Workplace Act also imposes duties on public employers and, under other state law, is

applicable for the duration of a nursing mother's need to express breast milk. Kimble County
supports the practice of expressing breast milk.

Kimble County will provide reasonable paid breaks for a nursing mother to express breast milk.
The nursing mother will be allowed whatever time is needed to express breast milk.

The County will provide the nursing mother with a private location, other than a bathroom. The

location will be shielded from view and free from intrusion and appropriate for expressing breast
milk. The specific location will be determined on a case by case basis.

Kimble County does not allow any retaliation against a nursing mother for asking for this break.
Nursing mothers are entitled to this break for the duration of the time they are expressing breast
milk. A reasonable accommodation will be given for the needs of employees who express breast
milk. An employees of the county who needs to express breast milk may not be discriminated
against.

All other employee breaks are determined by each official or department head and are not
required to be given. lf your department provides you with a break, it may not be accumulated
or used for time off. The Fair Labor Standards Act does not require any breaks other than for a
nursing mother; however, if paid breaks are provided for employees, a nursing mother must be
given the same amount of paid break time.
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18-10 GRITVANCES

Any employee having a grievance related to their job should discuss the grievance with their
immediate supervisor.

lf the discussion with the immediate supervisor does not resolve the grievance, and, if the
immediate supervisor is not the elected or appointed official with final responsibility for the
employee's department, the employee shall have the right to discuss the grievance with that
official.

The decision of the elected or appointed official with final responsibility for the employee's
department shall be final in all grievances.

18-T.1 DISCIPLINE

Each supervisor shall have the authority to administer discipline to employees in their
department for poor performance, violation of policies, disruptive behavior, or any other
behavior or activity which the supervisor feels is not acceptable as it relates to the employee's
job or the best interest of the department or County.

Depending on the severity of the situation, discipline may range from informal counseling up to
and including immediate termination.

All County employees are "at will" employees and nothing in this policy gives an employee any
contract of employment, guarantee of any duration of employment, or any other property
interest in their job.

Kimble County retains the right to terminate the employment of any individual at any time for
any legal reason, or no reason, with or without notice. The County also retains the right to change
any condition, benefit, privilege, or policy of employment at any time, with or without notice.

IB-L? LICENSE AND CERTIFICATIONS

Kimble County has many positions that require licenses and certifications. lt is the responsibility
of each employee to maintain all required licenses and certifications. lf an employee is unable to
renew or loses a license or certification, they must immediately notify their supervisor. lf this
license is a requirement for the position, the employee may be demoted, transferred or
terminated. Under no circumstances will the employee be allowed to continue in the position

where a license or certification is required if failure to have such license or certification is illegal

under either Federal or State Law.
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18.13 WEATHER CLOSINGS AND EMERGENCIES

As a general practice, Kimble County does not close its operations unless the health, safety, and

security of county employees are seriously brought into question. When this happens, either
because of severe weather conditions or other emergencies, the County Judge is responsible for
initiating the closing.

The County Judge will notify the following entities for a public announcement: Local Newspaper,
Radio Station, County Website and Social Media accounts. Announcements of an emergency
closing will, to the extent possible, specify the starting and ending times of the closing. However,

each elected official controls the working hours of their employees, even in an emergency
situation.

Many county departments are continuous operating public safety and service departments.
Many county personnel will be required to work during emergency closings. Each official or
department head is responsible for designating their own employees and providing alternate
information to personnel designated as essential during emergency closings. Public safety will be

foremost in the development of departmental emergency action plans.

1 B- 14 EQ"tyf t PEIYIjAL|IY

Kimble County is a public entity, however, some county employees acquire confidential
(confidential, non-public) information as a result of their position with the county. This

information must be protected. Employees who reveal confidential (confidential, non-public)
information they have received as a result of their position may be subject to discipline up to and

including termination.

Regarding the personnel information on employees of Kimble County; much of the information
in an employee's personnelfile, including salary and job evaluations is subject to disclosure under
the Public Information Act, however, highly personal matters are typically not subject to
disclosure. The county will adhere to the Public Information Act requirements.

18.15 WHISTLEBTOWER

An employee may, in good faith, report an alleged violation of a Kimble County Policy or federal
or state law to their supervisor, department head, or the County Judge, unless all of these persons

are the alleged perpetrators of the alleged violation of policy or law. lf all of the listed persons

are alleged to be involved in the violation, the employee may report the allegation to the Sheriff
or County Attorney. The county will investigate the reported activity.

An official, supervisor, department director, or any other employee is prohibited from taking
adverse employment action against an employee who, in good faith, reports an alleged violation
of County policy or federal or state law to a designated person, pursuant to this policy.
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An employee who intentionally makes a false report of wrongdoing may be subject to discipline
up to and including termination.

An employee who, in good faith, believes they are being subjected to retaliation based on a
report of alleged wrongdoing under this policy should immediately contact the Treasurer or the
County Judge.

An employee with a question regarding this policy should contact the County Judge.

C. COUNTY PROPERW AND EMPLOYEE RESPONS!BILITY

1C-1 COUNTY PROPERTY USAGE

Each county employee shall be responsible for the care, maintenance, proper use, and upkeep
of any County equipment assigned to them. County employees shall only use equipment, tools,
and other County property that they are authorized to use. Personal use of county equipment,
supplies, tools, and any other county property is not permitted and may result in discipline up to
and including termination. lmproper use may subject employees to criminal prosecution.

1C-2 CO.UNTY_ !/_EHICL_E US{GE

Some employees may be required to use county vehicles as a part of their job. Employees who
are assigned county vehicles shall be responsible for the care, maintenance, proper use and

upkeep of these vehicles. Employees may only use the vehicles they are authorized to use.

Employees may not allow other individuals to operate the vehicles they have been assigned.

Generally, county vehicles may not be used for personal use. This will be at the discretion of their
elected official or supervisor. lf personal use of a county vehicle is permitted by their elected
official or supervisor the employee will be required to keep a log of all personal miles driven,
including to and from work. These personal miles will be subject to payroll taxes at the current
IRS rate in accordance with IRS rules and regulations.

Employees who operate vehicles must maintain a current active license for the operation of that
vehicle. lf they have any change in status of their license they must immediately notify their
supervisor. An employee whose job involves operation of a vehicle requiring a license for its legal

operation shall be subject to possible job change, demotion or termination if that license is
suspended or revoked.

Any employee involved in an accident while operating County equipment or vehicles shall

immediately report the accident to their supervisor and to the proper law enforcement or other
authority immediately. A copy of all accident and incident reports prepared by the employee shall
be sent to the supervisor and the County Judge.
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1C.3 CELL PHONE USAGE

Kimble County determines on a case by case basis the need for county provided cell phones.

County cell phones are to be used for business purposes only.

Kimble County strongly discourages the use of any cell phone while operating any vehicle.

Employees should plan calls to allow placement of calls either prior to traveling or while on rest

breaks.

Kimble County bans all employees from texting while operating any county owned vehicle.

County employees who are driving their own personal vehicle are also banned from texting while

driving on county business. Federal law prohibits any CDL driver operating any vehicle over

LO,00O GWR from texting with fines and penalties, up to including loss of CDL.

Employees in possession of a Kimble County owned cellular phone are required to take

appropriate precautions to prevent theft and vandalism.

Each department may set their own rules and regulations regarding personal cell phone usage

while at work.

1c-4 g9MP_UIEB A!!l p_ l NI

The use of Kimble County information systems, including computers, fax machines, smart
phones, tablet computers and all forms of Internet/lntranet access, is for Kimble County business

and for authorized purposes only. Brief and occasional personal use of the electronic mail system

or the Internet is acceptable as long as it is not excessive or inappropriate, occurs during personal

time (lunch or other breaks), and does not result in any expense to the County.

Use is defined as "excessive" if it interferes with normal job functions, responsiveness, or the
ability to perform daily job activities. Electronic communication should not be used to solicit or

sell products or services that are unrelated to the County's business; distract, intimidate, or

harass coworkers or third parties; or disrupt the workplace.

Use of Kimble County computers, networks, and lnternet access is a privilege granted by officials

or department heads and may be revoked at any time for inappropriate conduct carried out on

such systems. County employees shall have no expectation of privacy when using county

computers, networks, or other county owned equipment. lmproper use may result in discipline

up to an including termination.

Kimble County owns the rights to all data and files in any computer, network, or other
information system used in the county. Kimble County also reserves the right to monitor
electronic mail messages (including personal/private/instant messaging systems, Facebook,

twitter, etc.) and their content, as well as any and all use of the Internet and of computer

equipment used to create, view, or access e-mail and Internet content. Employees must be aware
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that the electronic mail messages sent and received using county equipment are not private and

are subject to viewing, downloading, inspection, release, and archiving by county officials at all

times. Kimble County has the right to inspect any and all files stored in private areas of the

network or on individual computers or storage media in order to assur€ compliance with policy

and state and federal laws. No employee may access another employee's computer, computer

files, or electronic mail messages without prior authorization from either the employee or an

appropriate county official. No employee shall break any copy right laws, download any illegal or

unauthorized downloads. Kimble County monitors its entire informational systems and

employees may be subject to discipline up to and including termination for any misuse of county

informational systems.

Employees should not bring personal computers to the workplace or connect them to Kimble

County electronic systems, unless expressly permitted to do so by their supervisor and or lT
department. Violation of this policy, may result in disciplinary action, up to and including

termination of employment.

D. SAFETY AND HEALTH EMPLOYEE RESPONSIBILITY

1D.1 WORKERS COMPENSATION

All Kimble County employees are covered by workers' compensation coverage while on duty for
the County. Workers' compensation coverage pays for medical bills resulting from a covered

injury or illness an employee incurs while carrying out the duties of their job. Workers'

compensation also pays Temporary Income Benefits (TIBS) for time lost from work in excess of
seven calendar days as the result of eligible work related injuries or illnesses, with the exception

of Law Enforcement employees who receive salary continuation.

Employees may use paid leave for all workers' compensation time off less than 8 days.

All employees who are placed on Worker's Compensation leave will fall under the Family Medical

Leave Act. Kimble County runs FMLA and Worker's Compensation concurrently.

Any employee who suffers a job related illness or injury is required to notify their supervisor as

soon as possible. Failure to promptly report job related injuries or illnesses may affect an

employee's eligibility for benefits or delay benefit payments.

An employee who has lost time because of a work related accident or illness is required to
provide a release from the attending physician before being allowed to return to work.

An employee's workers' compensation benefits may be adversely affected if the employee is

injured while under the influence of alcohol or drugs or while the employee is engaging in

horseplay.
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tD.z EMPLOYEE SAFETY

Kimble County is committed to providing a safe workplace for our employees.

Each County employee must adhere to the general safety standards established for all employees

as well as comply with their departmental safety requirements. Safety procedures may differ at

each county department. Your supervisor will provide you with specific information pertaining to

your position.

Failure to follow the safety standards set by the County or your supervisor subjects an employee

to disciplinary action, up to and including termination.

Employees seeing unsafe working conditions shall either take steps to correct those conditions

or report the unsafe conditions to their supervisor.

1D-3 DRUG AND ALCOHOL. ALL EMPLOYEES

Kimble County is a drug and alcohol free workplace. A county employee may not be present at

work during a period the employee's ability to perform their duties is impaired by drugs or

alcohol. The County believes that a drug and alcohol-free workplace will help ensure a healthy,

safe, and secure work environment.

This policy applies to all employees of Kimble County regardless of rank or position and shall

include full time, part time and temporary employees. The only exception to this policy is the
possession of controlled substances by law enforcement personnel as part of their law
enforcement duties.

An employee may not unlawfully manufacture, distribute, dispense, possess, sell, purchase, or
use a controlled substance or drug paraphernalia on County property or while conducting County
business not on County property.

An employee may not be under the influence of alcohol or illegal drugs while on County property
or while on duty for the County.

An employee may not possess or use unauthorized prescription or over-the-counter drugs while
on County property or while on duty for the County. An employee may not use prescription or
over-the-counter drugs while on County property or while on duty for the County in a manner
other than that intended by the manufacturer or prescribed by a physician.

An employee may use prescription and over-the-counter drugs in standard dosage or according
to a physician's prescription if the use will not impair the employee's ability to do their job safely

and effectively. An employee must keep prescription medications used at work in their original
container.
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An employee taking prescribed or over-the-counter medications is responsible for consulting the

prescribing physician or a pharmacist to determine if the medication could interfere with the safe

and effective performance of their job duties.

lf the use of a medication could compromise an employee's ability to do their job or the safety

of the employee, fellow employees or the public, the employee must report the condition to their

supervisor at the start of the workday or use appropriate personnel procedures (e'9., call in sick,

use leave, request change of duty).

A supervisor must treat any information related to an employee's authorized use of prescription

medications and any other medical information provided by the employee as confidential

information.

An employee having problems with drugs or alcohol is encouraged to seek treatment from a

qualified professional. lnformation on benefits provided for treatment of alcohol and drug abuse

problems provided by the County's health plan program is available in the employee's health

plan booklet from the Treasurer's Office.

Any employee who violates this policy shall be subject to disciplinary measures up to and

including termination.

An employee who voluntarily asks for time off to get treatment and recover from a drug or

alcohol abuse problem will be given protections as required by law. Upon returning to work from

a bona fide inpatient treatment facility, the employee will be subjected to a volunteer drug

testing program as often as monthly untilthere is evidence the employee no longer uses. Failure

to comply with the requirements of the post rehabilitative program including refusing the

volunteer testing program will result in termination. The post rehabilitative program will last for
as long as two years. lf at any time the employee tests positive, or refuses the volunteer drug test

during this post rehabilitative program the employee will be terminated.

Kimble County will drug test employees who ARE NOT CDL license holders under the following

conditions:

Pre-employment drug testi ng:

Kimble County has a pre-employment drug testing requirement that must be passed post offer

before an employee starts their first day of work. All offers of employment are conditional upon

passing a drug and alcohol test. The employee will sign a consent waiver.

Suspicion-Based Testing:
Under the Influence shall be defined as having a blood alcohol concentration of .04 or more.

Reasonable Suspicion - lf an employee is having work performance problems or displaying

behavior that may be alcohol or drug related, or is otherwise demonstrating conduct that may

be in violation of this drug and alcohol policy where immediate action is necessary, the elected
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official or supervisor will require that employee to submit to alcohol or drug test. The following

conditions might be signs of possible alcohol or drug use (not an all-inclusive list):

a

a

a

a

a

o

a

o

a

o

a

a

a

Abnormally dilated or constricted pupils

Glazed stare - redness of eyes (sclera)

Flushed face

Change of speech (faster, slower, slurred)

Constant sniffing
lncreased absences

Redness under nose

Sudden weight loss

Needle Marks

Change in personality (i.e. paranoia)

Increased appetite for sweets

Forgetfu ln ess, perform ance fa lterin g, poor concentration

Borrowing money from co-workers or seeking an advance of pay or other unusual

display of need for money

Constant fatigue or hyperactivity

Smell of alcohol

Difficulty walking
Excessive, unexplained absences

Dulled mental processes

Slow reaction rate

a

a

o

a

a

a

Etected Officials or supervisors must take action if they have reason to believe one or more of
the above listed conditions is indicated and that the substance abuse is affecting their employee's
job performance or behavior. The following steps will be taken:

L. Confront the employee involved and keep them under direct observation until the

situation is resolved. Inform the employee of the problem with their job performance and

specific violations of the County Policy.

2. lf the supervisor believes, after observing or talking to the employee, that the conduct or
performance problem could be due to substance abuse, the employee will be

immediately required to submit to a drug or alcohol test. lf the employee refuses to
submit to testing for any reason, the employee may be terminated.

3. Employees will be asked to release any evidence, such as alcohol or drug paraphernalia,

relating to the observation for further testing. Failure to comply may subject the

employee to subsequent discipline, up to and including termination. All confiscated

evidence will be receipted for with signatures of either the elected official or supervisor

as well as the employee.
4. The elected official or supervisor will remove the employee from the county work station

and ensure that the employee is transported to an appropriate collection site and
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thereafter to the employee's residence. Under no circumstances will the employee be

allowed to drive a vehicle until a confirmed negative test result is received'

5. The elected official or supervisor shall, within 24 hours or before the results of the

controlled substance test are released, document the particular facts related to the

behavior or performance problems and present such documentation to the Treasurer's

Office for filing.

Post-Accident Testing:
All employees directly involved in an on-the-job accident or incident resulting in property damage

and/or medical treatment may be required to be tested. This will be at the discretion of their

elected official or supervisor.

Testing Procedures -
L. The employee will be escorted and driven to the designated facility for specimen

collection and / or testing.
2. The employee will be required to follow the drug testing protocol of the medical facility

providing the testing.
3. lf the employee desires another test to be given, they may do so within 2 hours of the

specimen being collected and the same specimen will be used. The cost of this request

will be paid for by the employee. All initial costs will be paid for by Kimble County.

4. The employee will be placed on paid administrative leave until the results of the test are

known. The elected official or supervisor will make arrangements to ensure that the

employee is safely returned to their residence.

5. Under no circumstances, unless required or authorized by law, will alcohol or drug testing

information be released without written consent from the employee.

Each employee is expected to cooperate and consent to a drug test when requested under the

terms of this policy. Refusalto consent to a drug and/or alcoholtest when requested is cause for
termination.

Any employee who violates this drug and alcohol policy shall be terminated.

1D.4 DRUG AND ALCOHOL. CDL EMPLOYEES

CDL Drivers are an extremely valuable resource for Kimble County's business. Their health and

safety is a serious County concern. Drug or alcohol use may pose a serious threat to driver health

and safety. lt is, therefore, the policy of the County to prohibit CDL employees from being under

the influence of or using illegal drugs or alcohol during working hours.

The Federal Highway Administration ("FHWA") has issued regulations, which require the County

to implement a controlled substance testing program. The County will comply with these. All CDL

drivers are advised that remaining drug-free and medically qualified to drive are conditions of
continued employment with the County
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Specifically, it is the policy of Kimble County that the use, sale, purchase, transfer, possession or

presence in one's system of any controlled substance (except medically prescribed drugs) or

alcohol by any CDL driver while on County premises, engaged in County business, while operating

County equipment, or while under the authority of the County is strictly prohibited. Mandatory

testing must apply to every person who operates a commercial motor vehicle in interstate or

intrastate commerce and is subject to the CDL licensing requirement. Kimble County will conduct

pre-employment, random, reasonable suspicion and post-accident drug testing in accordance

with federal law.

It is the policy of Kimble County to comply with the U.S. Department of Transportation, FMCSA

Clearinghouse, a secure online database that provides employers with real-time information

about CDL driver drug and alcohol program violations. Kimble County will conduct both electronic

queries and traditional manual queries with previous employers from January 6,2020 to January

5,2023 as required by FMCSA's drug and alcohol use testing program, for checking CDL driver

violation histories. Drivers may view their own records. Employees will be required to provide a

consent form from the CDL holder to conduct both Limited and Specific inquiries.

A detailed policy and procedure is available at the Road and Bridge office.

1D-5 WORKPLACE VIOLENCE

Kimble County is committed to providing a workplace free of violence. Kimble County will not

tolerate or condone violence of any kind in the workplace. The county will also not tolerate or

condone any threats of violence, direct or indirect, this includes jokes. All threats will be taken

seriously and will be investigated. Employees must refrain from any conduct or comments that
might make another employee suspicious or in fear for their safety. Employees are required to
report all suspicious conduct or comments to their immediate supervisor. Employees should be

aware of their surroundings at all times and report any suspicious behavior from the public,

former employees or current employees to their immediate supervisor or the sheriffs
department. No employee may possess a firearm or other weapon other than an authorized law

enforcement official, with or without permits in all county offices and buildings owned or used

by Kimble County, this also includes county owned vehicles. lf employees believe that a person

is violating this policy, they should immediately report to their immediate supervisor or the
sheriff's department. Employees found in violation of this policy may be subject to discipline up

to and including immediate termination.

1D-6 SOCIAL MEDIA

For purposes of this policy "social media" includes, but is not limited to, online forums, blogs and

social networking sites, such as Twitter, Facebook, Linkedln, YouTube, and Instagram, etc.

Kimble County recognizes the importance of social media for its employees. However, use of
social media by employees may become a problem if: it interferes with the employee's work; is

used to harass supervisors, co-workers, customers or vendors; creates a hostile work
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environmen| or harms the goodwill and reputation of Kimble County among the community at
large. Kimble County encourages employees to use social media within the parameters of the
following guidelines and in a way that does not produce the adverse consequences mentioned
above.

Where no policy or guideline exists, employees are expected to use their best judgment and take
the most prudent action possible. lf you are uncertain about the appropriateness of a social

media posting, check with your manager or supervisor.
o lf your posts on social media mention Kimble County make clear that you are an employee

of Kimble County and that the views posted are yours alone and do not represent the
views of Kimble County.

o Do not mention Kimble County supervisors, employees, customers or vendors without
their express consent.

o Do not pick fights. lf you see a misrepresentation about Kimble County, respond
respectfully with factual information, not inflammatory comments.

o Remember, you are responsible for what you write or present on social media. You can

be sued by other employees, supervisors, customers or vendors, and any individual that
views your social media posts as defamatory, pornographic, proprietary, harassing,

libelous or creating a hostile work environment. Employees can be subject to disciplinary
action, up to and including termination for what they post on social media platforms, even

if the employee did not use a county computer or if the post did not occur during work
hours or on county property.

o Employees may not use Kimble County computer equipment for non-work related
activities without written permission. Social media activities should not interfere with
your duties at work. Kimble County monitors its computers to ensure compliance with
this restriction.

o You must comply with copyright laws, and cite or reference sources accurately.
o Do not link to Kimble County's website or post Kimble County material on a social media

site without written permission from your supervisor.
o All Kimble County policies that regulate off-duty conduct apply to social media activity

including, but not limited to, policies related to illegal harassment and code of conduct.
. Any confidential information that you obtained through your position at Kimble County

must be kept confidential and should not be discussed through in social media forum.
o Violation of this policy may lead to discipline up to and including the immediate

termination of employment.
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SECTION 2: EMPLOYEE

COMPTNSATION AND
BTNEFITS
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A. EMPLOYET PAYROLL

2 A. L IAI R TA9 AS .sJA I\ PABF.IAtr SAf

Kimble County makes every effort to pay its employees correctly. Occasionally, however,
inadvertent mistakes can happen. When mistakes do happen and are called to the supervisor's

attention with reasonable documentation, Kimble County will promptly make any corrections
necessary. Please review your pay stub when you receive it to make sure it is correct. lf you

believe a mistake has occurred or if you have any questions, please use the reporting procedure

outlined below. lf you are overpaid the county will make the necessary corrections at the next
payroll.

Employees who are classified as non-exempt employees must maintain an accurate record of the
total hours you work each day. lt is the responsibility of each employee to verify that their time
sheets are correct. Your time card must accurately reflect all regular and overtime hours worked;
any absences, late arrivals, early departures, and meal breaks. Do not sign your time card if it is
not accurate. When you receive each pay check, please verify immediately that you were paid

correctly for all regular and overtime hours worked each work week.

Non-exempt employees, unless authorized by your supervisor, should not work any hours that
are not authorized. Do not start work early, finish work late, work during a meal break, or perform

any other extra or overtime work unless you are authorized to do so. That time worked is to be

recorded on your time card. Employees are prohibited from performing any "off-the-clock" work.
"Off-the-clock" work means work you may perform but fail to report on your time card. Any

employee who fails to report or inaccurately reports any hours worked will be subject to
disciplinary action, up to and including termination. lf anyone directs you to work without
documenting your time worked, you must tell the Treasurer.

It is a violation of Kimble County policy for any employee to falsify a time card, or to alter another
employee's time card. lt is also a serious violation of County policy for any employee, supervisor

or official to instruct another employee to incorrectly or falsely report hours worked, or to alter
another employee's time card to under- or over-report hours worked. lf anyone instructs you to
(1) incorrectly or falsely under- or over-report your hours worked, or (2) alter another employee's

time records to inaccurately or falsely report that employee's hours worked, you should report it
immediately to the Treasurer's Office at 50L Main Street, Junction, Texas, (325) 446-2847.

lf you are classified as an exempt salaried employee, you will receive a salary which is intended
to compensate you for all hours worked for the County. This salary will be established at the time
of hire or when you become classified as an exempt employee. While it may be subject to review
and modification from time to time, the salary will be a pre-determined amount that will not be

subject to deductions for variations in the quantity or quality of the work you perform.
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For exempt employees, your salary may also be reduced for certain types of deductions such as

your portion of health, dental or life premiums; state, federal or local taxes, social security,

retiremenU or, voluntary contributions to a deferred compensation plan. In any workweek in

which you performed any work, your wages may be reduced for any of the following reasons: L)

absence from work for one or more full days for personal reasons, other than sickness or
disability; or 2) full day disciplinary suspensions for infractions of our written policies and
procedures; or 3) full day for violating safety rules of a major significance; or 4l Family and

Medical Leave or Military Leave absences; or 5) to offset amounts received as payment for jury

and witness fees or military pay; or 6) the first or last week of employment in the event you work
less than a full week.

lf you are an exempt employee, in any workweek in which you performed any work, your salary

will not be reduced for any of the following reasons: 1) partial day absences for personal reasons,

sickness or disability; or 2l your absence because the facility is closed on a scheduled work day;

or 3)your absence because of the County's operating requirements; or 4) absences for jury duty,
attendance as a witness, or military leave in any week in which you have performed any work;
or 5) any other deductions prohibited by state or federal law.

Please note: it is not an improper deduction to reduce an employee's accrued vacation, personal

or other forms of paid time off for full or partial day absences for personal reasons, sickness or
disability.

lf you have questions about deductions from your pay, please immediately contact your

supervisor. lf you believe you have been subject to any improper deductions or your pay does
not accurately reflect your hours worked, you should immediately report the matter to
Treasurer's Office at 501 Main Street, Junction, Texas, (3251 446-2847.lf you are unsure of who
to contact or if you have not received a satisfactory response within five business days after
reporting the incident, please immediately contact the County Attorney 131 N. 6th Street,
Junction, Texas, (3251446-2378. Every report will be fully investigated and corrective action will
be taken where appropriate, up to and including discharge for any employee(s) who violates this
policy. In addition, the County will not allow any form of retaliation against individuals who report
alleged violations of this policy or who cooperate in the County's investigation of such reports.
Retaliation is unacceptable, and any form of retaliation in violation of this policy may result in

disciplinary action, up to and including termination.

2^-2 ill|lg JtB$ rBINSESFflEflr5

Kimble County will comply with the IRS with regard to fringe benefits such as county uniforms,
county vehicle usage and day-trip meals. Employees may be responsible for paying payrolltaxes
on such fringe benefits.
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2A-3 QQMP_FNsAJrqlr

Kimble County Commissioners Court annually sets the maximum compensation for each

employee in accordance with Texas State Law.

Kimble County complies with the Fair Labor Standards Acts as outlined in the Fair Labor Standards

Safe Harbor policy.

Law Enforcement personnel are treated in accordance with the 207(k) exemption under the Fair

Labor Standards Act. The Commissioners Court has adopted this exemption. (See Policy Below)

All non-exempt County employees shall be paid an hourly wage.

Temporary employees shall be paid hourly at the minimum wage established by the fair labor
standards act, as amended. Exceptions to this policy may be authorized by the commissioner's
court.

Some employees may have the classification of hourly employees paid on a salary basis, but they
remain non-exempt for FLSA purposes. For fulltime non-exempt employees, the monthly salary

compensates the employee for all hours worked up to 40 in each workweek of the month.

Temporary employees shall be paid hourly at least the minimum wage established by the Fair

Labor Standards Act, as amended.

In the event of a major disaster where the County Judge has issued a disaster declaration and it
has been extended by the Commissioners' Court, in order for the County to be reimbursed by

FEMA, all salaried employees will be calculated in the same manner as hourly employees for the
duration of the disaster incident and the disaster declaration is rescinded or allowed to expire.

2A-4 PAYROLI. DED-UCTIONS

Deductions shall be made from each employee's paycheck for federal withholding, social

security, Medicare, and any other deductions required by law.

Employees eligible for membership in the Texas County and District Retirement System shall have

their contributions to that system deducted from each paycheck. Any optional deductions

authorized by the Commissioners' Court and approved by the employee shall also be made from
the employee's paycheck.

No optional deductions shall be made from an employee's paycheck unless the employee turns
in written authorization for the deduction to the Treasurer's Office.
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2A.5 WORK WEEKS AND WORK PERIODS

For purposes of recordkeeping and to determine overtime in compliance with the Fair Labor

Standards Act (FLSA), the workweek for Kimble County shall begin at L2:01. a.m. on each Sunday

and end seven (7)consecutive days later (L68 hours). Law Enforcement employees who fall under
the FLSA 207(kl exemption shall have a work period of 14 days and 85 hours as established by

the Kimble County Commissioners Court.

2A-6 TIMESHEETS

Each employee must fill out a time sheet to be turned in to their supervisor on the last day of
each pay period. Failure to complete a timesheet may result in an employee only receiving

minimum wage payment until the proper time sheet has been completed and turned into the
payroll department. All corrections will be made on the next regularly scheduled payroll. The

time sheet prepared by the employee shall show an accurate record of all time worked and leave

taken, whether paid or unpaid, for the pay period. Time sheets are governmental documents and

as such require accurate and truthful information. Falsifying a time sheet, a governmental record

is a criminal offense. Employees shall only use appropriate available leave to account for their
regular weekly work schedule.

2A-7 PAY PTRIODS

The pay period for Kimble County shall be a bi-weekly pay period with the pay period dates

established by the Commissioners' Court. lf a payday falls on a holiday or a weekend, paychecks

shall be issued on the last workday immediately preceding the holiday or weekend.

2A-8 WORK SCHEDULES

The normal hours of work for most positions in the County shall be from 8:00 a.m. until 5:00 p.m.,

Monday through Friday. Each official or department head shall determine the exact working
schedules for their employees. In order to meet the needs of the County, certain departments or
employees may be required to work a schedule that varies from the normal work schedule, or
they may be subject to call back in case of emergency or special need.

2A-9 HOURS WORKED

Hours worked shall include alltime actually spent in the service of the County as defined in the
Fair Labor Standards Act (FLSA) and its regulations. The workday for the County shall begin at

t2:OL a.m. each day and end 24 consecutive hours later.

2A-10 LAW ENFOR9E"MENT PAY ANp _Q-VERTIME

Kimble County Commissioners Court has adopted the 207(k) exemption under the Fair Labor

Standards Act for law enforcement employees, which includes deputies and jailers. These

employees have a work period of L4 days and overtime will be due after 86 hours actually
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worked. Law enforcement employees'salary covers all hours up to 86 hours. Paid leave shall not
be counted in determining if overtime has been worked in any workweek. Except in emergency

situations, an employee shall be required to have authorization from their supervisor before
working overtime.

aA.'L OVERTIME CALCULATIONS AND RULES

Overtime shall include all time actually worked for the county in excess of 40 hours in any

workweek, with the exception of law enforcement (See policy on "Law Enforcement Pay and

Overtime").

Paid leave shall not be counted in determining if overtime has been worked in any workweek.
Except in emergency situations, an employee shall be required to have authorization from their
su pervisor before working overtime.

Overtime compensation shall be paid

employees shall receive paid time at
overtime worked.

2A.L2 DEMOTIONS

in accordance with the provisions of the FLSA. Covered

a rate of one and one-half (L %) times the amount of

Demotions are the movement of an employee from one position to another with a decreased
responsibility or complexity of job duties or to a lower salary. Elected officials, appointed officials
or department heads may choose to demote or re-assign any employees who are unable to meet
performance requirements, for disciplinary reasons or for any other reason as deemed necessary

by the official. Upon demotion, an employee's salary may be adjusted downward.

2A.13 TRANSFERS

Transfers are the lateral movement of an employee from one position to another with the same

responsibility or complexity of job duties with no change in salary.

Elected officials, appointed officials or department heads may transfer an employee in their
department to a vacant position. All transfers must be handled in accordance with the budget
adopted by Commissioners Court.

2A,.L4 PROMOTIONS

Promotions are the movement of an employee from one position to another with an increased

responsibility or complexity of job duties, and to a higher salary.

Elected officials, appointed officials or department heads may promote an employee in their
department to a vacant position. All promotions must be handled in accordance with the budget
adopted by Commissioners Court.
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2A-15 SEPARATIONS

A separation shall be defined as any situation in which the employer-employee relationship
between the County and a County employee ends. All separations from Kimble County shall be

designated as one of the following types:
L) resignation; 2) retirement; 3) dismissal; 4) reduction in force; or 5) death.

A resignation shall be classified as any situation in which an employee voluntarily leaves their
employment with Kimble County and the separation does not fall into one of the other
categories. Employees who are resigning should submit a written notice of resignation to their
supervisor.

A retirement shall be any situation in which an employee meets the requirements to collect
benefits under the County's retirement program and voluntarily elects to leave employment with
the County to do so. An employee who is retiring should notify their supervisor of that intent at

least 30 days prior to the actual retirement date to help prevent delays in starting the payment

of retirement benefits

A dismissal shall be any involuntary separation of employment that does not fall into one of the
other categories of separation. Kimble County is an "at will" employer and a supervisor may

dismiss an employee at any time for any legal reason or no reason, with or without notice.

An employee shall be separated from employment because of a reduction in force when their
position is abolished or when there is a lack of funds to support the position or there is a lack of
work to justify the position.

A separation by death shall occur when an individual dies while currently employed by the
County. lf an employee dies while still employed by the County, their legally designated

beneficiary or estate shall receive all earned pay and payable benefits.

2A-L6 RETIRTE REHIRES

Retired employees shall be eligible to apply for open positions with Kimble County as long as the
following provisions are met: L)The retiree has been retired for at least L calendar month, 2) No

prior arrangement or agreement was made between Kimble County and the retiree for re-

employment, and 3) strict adherence to normal leaving employment procedures were followed
at the time of the employee's retirement.

The retiree must have a bona fide separation of employment and have been retired for a

minimum of L calendar month. A bona fide separation means there is no prior agreement or
understanding between Kimble County and the retiree that the retiree would be rehired after
retirement. According to Rule t07.4 adopted by the TCDRS Board of Trustees, restrictions apply

to elected officials, people employed for the same or different position in the same or different
department, employee status changes, and independent contractors.
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Newly elected officials who have recently retired from the county cannot draw their retirement
because they have an arrangement to return to work for the county. Employees also cannot retire
with an agreement to go work in a different department or different position. Changing employee
status does not matter when determining if someone is still working for the county. Also, an

employee cannot retire from the county with an arrangement to begin work as an independent
contractor either.

Rehired retirees who did not have a bona fide separation of employment may owe a L0 percent

excise tax and be required to repay all of their monthly retirement payments. Abusing the
retirement provisions in such a manner would violate a qualification requirement for retirement
plans under Section a01(a) of the Internal Revenue Code, potentially resulting in significant tax
consequences for the employer, its participating members and those retired employees.

Any retiree who meets all other TCDRS requirements, who is rehired consistent with this policy,

must establish a new membership with TCDRS and will be considered to be a new member for
the purposes of beneflciary determination and benefit selections.

B. EMPLOYEE BENEFITS

2B.T HTALTH AND DENTAL PLANS

All full time regular employees of Kimble County shall be eligible for the group Health plan

benefits. Regular variable hour employees who work an average of thirty (30) or more hours a
week in the measurement period will be eligible for health insurance after the measurement
period. Regular part time, temporary seasonal, temporary short term part time, and regular
variable hour employees who work an average of less than thirty (30) hours a week in the
measurement period will not be eligible for health insurance. (County will need to adjust the
employee status based on their own definitions. Any employee working 30 or more hours a week
will be eligible for health benefits.)

Premiums for the coverage for eligible employees shall be paid entirely by the County.

Eligible employees may cover their qualified dependents by paying the full premium for the
dependents. Deductions for dependent coverage shall be made through payroll deduction from
the employee's paycheck over 24 pay periods.

Details of coverage under the group medical insurance plan and dental plan are available in the
County Treasurer's Office and may be obtained during the normal working hours for that office.

Employees who leave the employment of Kimble County or who lose their coverage eligibility,
may be eligible for an extension of the medical plan for themselves and their eligible dependents
under the Consolidated Omnibus Budget Reconciliation Act (COBRA). lf an employee is unable to
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return to work following FMLA leave, if eligible, they will be offered COBRA. Information on
extension of benefits under COBRA is available in the County Treasurer's Office and may be

obtained during the normal working hours for that office. COBRA notifications will be provided
to all employees within 30 days of their hire date. All eligible employees and qualified dependents
will be provided with COBRA information following their termination

2B.2 VACATION

The following employee classifications shall be eligible for the vacation benefit: full-time
employees. These following employee classifications shall not be eligible for the vacation benefit:
part-time and temporary employees.

Employees who have worked for less than 2 years in a position eligible to receive vacation shall

earn vacation at the rate of L.538 hours per pay period, which is equivalent to 40 hours per year.

Employees who have worked for 2 or more years in a position eligible to receive vacation shall

accrue vacation at the rate of 3.0769 hours per pay period, which is equivalent to 80 hours per

year.

Vacation shall not be accrued while an employee is on leave without pay. Accrual of vacation

shall begin at the time an employee begins work in a position eligible to accrue vacation, but an

employee must work for a minimum of L year in such a position before being eligible to take any

vacation.

The maximum amount of unused vacation an employee shall be allowed to have at one time is
the amount the employee would earn in L year. When an employee reaches the maximum

accrual, they shall not be allowed to accrue additional vacation time until the employee takes
vacation hours to reduce the balance below the maximum allowed under this policy.

Scheduling of vacations shall be at the discretion of the individual official or department head.

Employees shall only be able to use vacation which has already been accrued and shall not be

allowed to borrow vacation against possible future accruals. Employees shall not be allowed to
receive pay for vacation in lieu of taking time off.

lf a holiday falls during an employee's vacation, then the employee will not be charged for the
vacation.

lf an employee has worked for at least 1 year in a position which accrues vacation at the time the
employee resigns, is discharged, or is terminated for any other reason, the employee shall receive
pay for all unused vacation up to the maximum allowed under this policy.

Each employee shall be responsible for accurately recording all vacation time used on their time
sheet.
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28.3 PERSONAL LEAVE

The following employee classifications shall be eligible for the personal leave benefit: full time
regular employees. These employee classifications shall not be eligible for the personal leave

benefit: part time and temporary employees.

Eligible employees shall accrue personal leave at a rate of .833 days per month (10 days per year).

Accrual of personal leave shall start at the time an individual begins work for the County in a

position eligible for the personal leave benefit. Personal leave shall not be accrued while an

employee is on leave without pay.

The maximum amount of unused personal leave an employee shall be allowed to have at any

time is 160 hours.

Personal leave may be used for the following purposes: 1) illness or injury of the employee; 2)

appointments with physicians, optometrists, dentists, and other qualified medical professionals;

or 3) to attend to the illness or injury of a member of the employee's immediate family. For

purposes of this policy, immediate family shall be defined as spouse, child, parent, foster child or
other relative living in the employee's home who is dependent on the employee for care.

Where personal leave is to be used for medical appointments, an employee shall be required to
notify their supervisor of the intent to use personal leave as soon as the employee knows of the
appointment. Where use of personal leave is not known in advance, an employee shall notify
their supervisor of the intent to use personal leave within 15 minutes of the employee's normal
time to begin work, when practicable. Where it is not practicable to notify the supervisor within
L5 minutes of the normal starting time, the employee should notify their supervisor as soon as is

reasonably practicable. lf the employee feels that the situation will cause the employee to miss

more than one day of work, the employee should notify their supervisor of the anticipated length

of absence. The employee will be placed on FMLA, if event and employee is eligible. lf an

employee uses three (3) or more consecutive days of personal leave, the supervisor shall have

the right to require a physician's statement or some other acceptable documentation of injury or
illness, for either the employees own illness or the illness of an immediate family member.
Employees who have a pattern of abusing personal leave may be required to provide a physician's

statement for those absences as required by their supervisor.

Employees shall not be allowed to borrow personal leave against future accruals. Employees shall

not be paid for unused personal leave at the termination of employment.

Personal leave may not be used as vacation or any other reason not addressed in this policy.
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2B.4 HOLIDAY

The following employee classifications shall be eligible for the holiday benefit: full time regular

employees. These employee classifications shall not be eligible for the holiday benefit: part time
and temporary employees.

The County holidays shall be determined by the Kimble County Commissioners' Court.

lf a paid holiday occurs during the vacation of an eligible employee, that day shall be paid as a

holiday and not be charged against the employee's vacation balance. lf a designated holiday falls

on an eligible employee's day off, the employee shall be allowed to take another day offwith pay

during the following 30 days. An employee shall not be allowed to take a day off with pay prior
to a holiday in anticipation of working on the holiday.

An eligible employee scheduled to work or called in to work on a holiday because of an

emergency, or other special need of the County, shall be given paid time off during the next 30

day's equivalent to the amount of time designed for the holiday.

Jailers and Dispatchers: Jailers and Dispatchers that work on the following holidays shall be

compensated for time and a half for hours worked on the following days: Easter Sunday,

Memorial Day, July 4th, Thanksgiving Day, Christmas Eve, Christmas Day. This shall only apply to
the 6 listed days and shall only apply to Jailers and Dispatchers that work on any of these days.

Special consideration shall be given to employees requestingtime offfor religious or other special

observances which are not designated as paid holidays for Kimble County. Each supervisor is

responsible for granting this leave based on the needs of their individual departments. Vacation,

compensatory time, or leave without pay may be used for special leave granted.

Holidays do not accrue and if they are not taken, they will not be paid at termination.

28.5 JURY DUTY

All employees of Kimble County who are called for jury duty shall receive their regular pay for the
period they are called for jury duty, which includes both the jury selection process and, if
selected, the time they actually serve on the jury.

Pay for serving on a jury shall only include the time the employee would have normally been

scheduled to work and will not include extra pay if jury service involves time outside the
employee's normal work schedule. Any fees paid for jury service may be kept by the employee.

All employees who are subpoenaed or ordered to attend court to appear as a witness or to testify
in some official capacity on behalf of the County shall be entitled to leave with pay for such period

as their court attendance may require. lf an employee is absent from work to appear in private
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litigation in which they are a principal party, the time shall be charged to vacation, other eligible
paid leave, or leave without pay.

28-6 BEREAVEMENT LEAVE

All employees shall be allowed up to 40 hours of leave with pay for a death in the immediate
family. For purposes of this policy, immediate family shall include the employee's spouse and the
child, foster child, parent, sibling of the employee or the employee's spouse. Employees may be

allowed time off with pay, up to a maximum of L day, to attend the funeral of a relative who is
not a member of the immediate family or the funeral of a friend. lf leave is needed beyond the
limits set in this policy, it may be charged to available vacation or compensatory time or to leave

without pay.

2B-7 MILITARY LEAVE

All Kimble County employees who are members of the National Guard or active reserve

components of the United States Armed Forces shall be allowed up to fifteen (L5) days off per

federal fiscal year with pay for active duty or to attend active or inactive authorized training
sessions and exercises. The fifteen (15) day paid military leave shall apply to the Federal Fiscal

year and any unused balance at the end of the year shall not be carried forward into the next
Federal Fiscal year. Pay for attendance at Reserve or National Guard training sessions or exercises

shall be authorized only for periods which fall within the employee's normal work schedule. An

employee may use vacation leave, earned compensatory time, or leave without pay if they must
attend Reserve or National Guard Training sessions or exercises in excess of the fifteen-day
maximum.

Any Kimble County employee who is a member of the Texas military forces, a reserve component
of the armed forces, or a member of a state or federally authorized urban search and rescue
team called to state active duty by the governor or another appropriate authority in response to
a disaster is entitled up to 7 days of paid disaster leave per fiscal year. This leave is in addition to
the paid leave provided for authorized training or duty otherwise authorized or ordered. During
disaster leave under these provisions, the person may not be subjected to loss of time, efficiency
rating, personal time, sick leave, or vacation time.

An employee going on military leave shall provide their supervisor with a set of orders within two
(2) business days after receiving them.

Upon request of the employee, Kimble County will provide a statement that contains the number
of workdays used for military leave in the fiscal year as well as a statement of the number of
workdays left for use during the fiscal year.

Kimble County employees who leave their positions because of being called to active military
service or who voluntarily enter the Armed Forces of the United States shall be eligible for re-
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employment in accordance with state and federal laws in effect at the time of their release from
duty.

28.8 RETIREMENT

All regular employees (full time, part time, and regular variable hour) shall be eligible for the
retirement benefit offered through the Texas County and District Retirement System. Temporary

seasonal and temporary short term part time employees will not be eligible for retirement
benefits. Eligible employees shall make contributions to the retirement program through a

system of payroll deduction. Kimble County shall make a contribution to each eligible employee's
retirement account according to requirements of TCDRS. Information on the retirement program

may be obtained at the County Treasurers Office during the normal working hours for that office.

2B-9 SqCrAL SECU BrTY/Mr_pr CARE

All County employees shall participate in the Federal Social Security/Medicare program which
provides certain retirement, disability, and other benefits. Deductions for these programs will be

taken from each paycheck.

2B-r.0 faMlL

The federal Family and Medical Leave Act of L993 (FMLA) requires an employer to provide eligible
employees with unpaid leave under certain circumstances. There are two types of leave

available:
L) the basic 12-week FMLA entitlemenU and

2l the Military Family Leave (MFL) entitlement described in this policy.

ELIGIBILITY:

To be eligible for benefits under this policy, an employee must:
1) have worked for Kimble County at least 12 months (it is not required that these 12 months

be consecutive; however, a continuous break in service of 7 years or more will not be

counted toward the 12 months); and
2) have worked at least L250 hours during the previous 12 months; and

3) are employed at a work site that has 50 or more employees within a 75-mile radius.

Any employees with any questions about their eligibility for FMLA leave should contact the
Treasurers office for more information.

QUALIFYING EVENTS:

Family medical leave under this policy may be taken for the following reasons:

1) the birth of a child and to care for that child;
2l the placement of a child in the employee's home for adoption or foster care;
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3) to care for a spouse, child (under the age of L8 or if over L8 incapable of self-care due to
a disability), or parent with a serious health condition;

4l the serious health condition of the employee that make the employee unable to perform
the essentialfunctions of their job;

5) a qualifying exigency arising out of the fact that an employee's spouse, child or parent is

a covered military member of the Armed Forces (Regular, Reserve or National Guard),
deployed to a foreign country or has been notified of an impending call or order to active

duty in a foreign country;
6) to care for a covered service member (Regular, Reserve or National Guard)with a serious

injury or illness if the employee is the spouse, child, parent or next of kin (nearest blood
relative) of the service member; or

7l to care for a covered veteran who is undergoing medical treatment, recuperation or
therapy, for a serious injury or illness and who was a member of the Armed Forces
(Regular, Reserve or National Guard) at any time during the period of 5 years preceding

the date on which the veteran began that medical treatment, recuperation or therapy.

SERIOUS HEALTH CONDITION:

Serious health condition is defined as a health condition that requires overnight inpatient care at
a hospital, hospice, or residential care medical facility or continuing treatment by a health care
provider.

A serious health condltion involving continuing treatment by a health care provider includes any
one or more of the following:

1) a period of incapacity of more than three consecutive, full calendar days, and any
subsequent treatment or period of incapacity relating to the same condition, that also

involves:
a) Treatment two or more times within 30 days of incapacity; or
b) Treatment by a health care provider on at least one occasion within fir first seven

days of incapacity that results in a regimen of continuing treatment by a health
care provider.

2l Any period of incapacity due to pregnancy or pre-natal care.

3) Any period of incapacity or treatment due to a chronic serious health condition that
requires periodic visits to a health care provider and continues over an extended period
of time.

4) Any period of incapacity that is permanent or long term due to a condition for which
treatment is not effective.

5) Any period of incapacity or absence to receive multiple treatments by a health care
provider.

QUATIFYING EXIGENCY LEAVE:

An eligible employee may be entitled to use up to 12 weeks of their FMLA leave entitlement to
address certain qualifying exigencies. Leave may be used if the employee's spouse, child of any

age or parent in the Armed Forces (Regular, Reserves or National Guard) is on active duty or
called to active duty status in a foreign country.
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Qualifying exigencies may include:
1) short-notice deployment (up to seven days of leave);

2l attending certain military events and related activities;
3) arranging for alternative childcare;
4l addressing certain financial and legal arrangements;
5) periods of rest and recuperation for the covered military member (up to fifteen days of

leave);
6) attending certain counseling sessions;

7l attending post-deployment activities (available for up to 90 days after the termination of
the covered military member's active duty status);

8) other activities arising out of the covered military member's active duty or call to active

duty in a foreign country and agreed upon by the county and the employee;
9) attending family support or assistance programs and informational briefings;

10)acting as the covered military member's representative before a governmental agency;

11) addressing issues that arise from the death of a covered military member while on active

duty status in a foreign country; and

12) other activities arising out of the covered military member's active duty or call to active

duty in a foreign country and agreed upon by the county and employee.

LENGTH OF LEAVE:

An employee may use up to 12 weeks leave per 12-month period under this policy. Kimble County

sets the L2-month period used under this policy as a "rolling" l2-month period measured

backward from the date an employee uses FMLA leave.

A married couple who both work for the county is entitled to a maximum combined leave of 12

weeks in any L2-month period for the birth or placement of a child, or care for a parent with a

serious health condition. The combined limit for a married couple employed by the county is 26

weeks in a single 12-month period if leave is to care for a covered service member or veteran
with a serious injury or illness.

MILITARY CAREGIVER LEAVE:

An eliglble employee may take up to 26 weeks of leave to care for a covered service member

during a single L2-month period. A covered service member is either a current member or
veteran of the Armed Forces (Regular, Reserve or National Guard).

An eligible employee may take up to 26 weeks of leave to care for a covered service member of
the Armed Forces (Regular, Reserve, or National Guard) who has been rendered medically unfit
to perform their duties due to a serious injury or illness incurred in the line of duty while on active

duty for which the service member is undergoing medical treatment, recuperation, or therapy;

or is in outpatient status; or is on the temporary disability retired list.

An eligible employee may take up to 26 weeks of leave to care for a veteran (Regular, Reserve,

or National Guard) who is undergoing medical treatment, recuperation, or therapy for a serious
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injury or illness and who was a member of the Armed Forces (Regular, Reserve or National Guard)

at any time during the period of five years preceding the date on which the veteran undergoes

that medical treatment, recuperation or therapy.

The MFL entitlement is applied on a per-injury basis and an eligible employee may be entitled to
take more than one period of 26 weeks of leave if the leave is to care for different covered service

members or covered veteran with a subsequent serious illness or injury, except that no more

than 25 weeks may be taken within any single 12-month period.

An eligible employee may begin taking military caregiver leave up to five years after their family
member was discharged or released from the military. The eligible employee's first date of leave

must be within the five-year period; however, the employee may continue to take such leave

throughout the single l2-month period that is applicable to military caregiver leave, even if the
leave extends beyond the five-year period.

An employee does not need to use this leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. Employees must make

reasonable efforts to schedule leave for planned medical treatment so as not to unduly disrupt
the county's operations.

WORK RELATED INJURY:

Kimble County will always designate qualifying work related injuries with lost time as FMLA
qualifying.

SUBSTITUTION OF PAID LEAVE:

Kimble County requires substitution of paid leave for all FMLA or MFL events. An employee must
follow the vacation and personal leave policy guidelines. The balance of FMLA is unpaid leave.

FMLA and MFL run concurrently with all substituted paid leave, including Workers' Compensation
leave.

Employees will use personal leave first and then vacation time while out on FMLA.

The maximum amount of paid and unpaid leave that may be used under this policy in a 12-month
period is L2 weeks, except for qualifying leave to care for a covered military member with a

serious injury or illness which is a maximum of 26-weeks in a L2-month period.

CONTINUED EMPLOYEE BENEFITS:

While an employee is on leave under this policy, the county will continue to pay the employee's
medical plan premium at the same rate as if the employee had been actively at work. The

employee is required to pay for dependent coverage and for any other coverage for which the
employee would normally pay, or the coverage will be discontinued. An employee's obligation to
pay for coverage will be made through regular payroll deduction while the employee is on paid

leave status. While on unpaid leave, the employee is required to pay for premiums due to the
county no later than 30 days after the date of the pay period in which the premium comes due.

4TlPage



Payment must be paid to the Treasurer's office by the L5th calendar day of each month. The

county may cancel unpaid coverage by providing the employee advance written notice, not less

than 15 days before the coverage will be cancelled for non-payment.

At the end of the L2-week leave period or the 26-week leave period in a single L2-month period

to care for an injured covered military member, an eligible employee will be:

1) Offered COBRA if they are unable to return to work; or
2l lf approved by the commissioner's court and made part of this policy, the county can choose

to continue to pay for the employee's health insurance premiums.

INTERMITTENT LEAVE AND REDUCED SCHEDULE:

An employee may take intermittent leave under this policy if it is necessary for the care and

treatment of a serious health condition of the employee, the employee's eligible family member

or the care of a covered military member or veteran.

An employee may work a reduced schedule under this policy if it is necessary for the care and

treatment of a serious health condition of the employee, the employee's eligible family member,

or the care of a covered military member or veteran.

All work time missed as the result of intermittent leave or a reduced work schedule under this
policy will be deducted from the employee's 12-week or 25-week leave eligibility in a single L2-

month period.

CERTIFICATION REQUIREMENTS:

The county has the right to ask for certification of the serious health condition of the employee

or the employee's eligible family member when the employee requests or is using leave under
this policy.

The county may send a request for medical certification to an employee who has been out of
work for three or more days to determine the employee's FMLA eligibility. The employee is

requested to have their physician complete and return the medical .certification, or provide

appropriate documentation, within 15 days of the employee's receipt of the form to be eligible
for FMLA. An employee's failure to return the medical certification may result in denial of FMLA

by the county.

The employee must respond to the county's request for certification within 15 days of receipt of
the request or provide a reasonable explanation for the delay in writing before the 15th day after
receipt of the request. lf an employee does not provide certification or otherwise respond, the
county may deny leave under this policy.

lf an employee requests intermittent leave or a reduced work schedule, the certification

submitted must also include the dates and duration of treatment and a statement of medical

necessity for taking intermittent leave or working a reduced schedule. The county may request
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re-certification for intermittent or reduced schedule leave every six months in connection with
an eligible absence.

The county may ask for a second opinion from a health care provider of the county's choice, at
the expense of the county, if the county has reason to question the certification, unless the leave

is necessary to care for a seriously injured or ill covered service member supported by an

invitational travel order (lTO) or invitational travel authorization (lTA) to join an injured or ill
service member at their bedside.

lf there is a conflict between the certification submitted by the employee and the second

certification obtained by the county, the county may require a third certification, at the expense
of the county, from a health care provider agreed upon by both the employee and the county.
The third opinion is final and binding on the county and the employee.

REQUESTING LEAVE:

Unless FMLA leave is unforeseeable, an employee is required to submit a written request for
leave under this policy to their immediate supervisor.

Where reasonably practicable, an employee should give their immediate supervisor a minimum
of 3O-days' notice before beginning leave under this policy. Where it is not reasonably practicable

to give 3O-days' notice, the employee is required to give as much notice as possible.

REINSTATEMENT:

An employee returning from leave under this policy, and who has not exceeded the L2-week

maximum leave period allowed, will be returned to the same job or a job equivalent to the job

the employee held before going on FMLA leave. An employee who has not exceeded the 26-week

maximum leave period in a single 12-month period, allowed to care for a seriously ill or injured
covered military member, will be returned to the same job or a job equivalent to the job the
employee help before going on leave.

lf an employee is placed in a different position, it will be one with equivalent status, poy, benefits,

and other employment terms and which entails substantially equivalent skill, effort,
responsibility, and authority.

The county has no obligation to reinstate an employee who takes more than the 12 weeks of
leave allowed under this policy, or who elects not to return to work after using the maximum
leave allowed, including an employee with available sick or vacation leave.

REPAYMENT OF BENEFITS:

Unless an employee is unable to return to work because of the serious medical condition of the
employee or an eligible family member, or another situation beyond the control of the employee,

an employee who does not return to work after using the maximum leave allowed under this
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policy will be required to reimburse the county for all medical premiums and other benefits paid

by the county while the employee was on leave without pay related to their FMLA leave.

OTHER BENEFITS:

While on leave without pay under this policy, an employee does not earn vacation or personal

leave, is not eligible for holiday pay, and does not earn other benefits afforded to employees
actively at work, except as stated in this policy, unless other employees who go on leave without
pay are allowed to do so.

An employee who is out on approved FMLA leave may not take trips outside of the county unless

the travel is related to the employee's own serious health condition, the serious health condition
of the child, spouse or parent of the employee or to attend qualifying military events. An

employee may ask their immediate supervisor for written permission to take other trips outside
of the county which may be granted at the supervisor' sole discretion.

Employees are forbidden from working another job while on approved FMLA leave from the
county.

REGULATION:

Any area or issue regarding family and medical leave that is not addressed in this policy is subject
to the basic requirements of the FMLA and the regulations issued to implement it.

RETURN-TO.WORK:

An employee is required to provide a fitness-for-duty certification before the employee returns
to work.

ENFORCEMENT:

An employee may file a complaint with the U.S. Department of Labor or may bring a private
lawsuit against an employer for unlawful discrimination under the FMLA. The FMLA does not
affect any federal or state law prohibiting discrimination or supersede any federal or state law
that provides greater family of medical leave rights.

RESPONSIBILITIES:

Kimble County will post the current FMLA poster as provided by the department of labor. lf an

employee asks for FMLA leave for any reason, Kimble County will respond in writing and will use

the FMLA forms (WH-381) Notice of Eligibility and Rights and Responsibility and form (WH-382)

Designation Notice to notify the employee of their eligibility rights.

zs-tt l-EAYf 9l AFSHNQH:otTf-rER

Employees may request a personal leave of absence to a maximum of 30 days. Personal leaves

of absence may include reasons such as extended vacations, continuing education, extended

bereavement, or other personal matters. Personal leaves of absence are granted solely at the
discretion of the elected official, appointed official or department head.
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Employees on personal leaves of absence are converted to an inactive status and do not accrue

any benefits. Employees may continue the county health plan but they are responsible for the
entire premium, which includes both their portion and the county portion. The employee must
pay for the premium on the first of each month, lack of payment will result in medical plan

termination and the employee will become eligible for COBRA. Return to work on a personal

leave of absence is not guaranteed and is subject to current business conditions and an

appropriate job opening.
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REqUEST FOR qUALIFICATIONS
Release Date:January l6'h, 2023

CONISTRUCTION MANAGER AT RISK SERVICES
FOR THE RESTORATION OF THE

HISTORIC C.1929 KIMBLE COUNTY COURTHOUSE

STATEMENT OF qUALIFICATIONS
DUE DATE: IvIOINDAY, FEBRUARY \X BY 4:00 P.M. (CST)

Request For Qualifications for Construction Manager at Risk Services for the

Historic ca. 1929 Kimble County Courthouse Restoration

Kimble County

501 Main Street

Junction, Texas 76849
'feleplrone: (325) ++6-27 24
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January 6,2023

Kimble County, Texas

Location: Junction, Texas

Statement of Qualifications Due Date:

RFq2022-001

Introduction

Kimble County is soliciting for Statements of Qualifications (SOQ) from {irms interested and

qualificd to perform Construction Managcr at Risk services for thc Restoration of the Historic ca.

1929 Kimble County Courthouse.

Sealed Statements of Qualifications for this request will be accepted until 4:00 PM (CST), February

XX. 2023. Any SOQ receivcd after the due datc and time will bc returncd unopened. Sealcd

SOQ, appropriately marked as a Statement of Qualifications - Kimble CCH CMR must be

delivered to:

Judge Harold 'sllaltt Rose
Kimble GountyJudge

Kimble County Courthouse
501 Main Street

Julction, Texas 76849

This request is on file and may be examined in the CountyJudge's O{fice. Prospective firms may

obtain it by calling (325) 4+6-2724. Firms may also make their request via email at

itl:i:[,,1 91.:ir:ii'l.l , ,t,l::r i..\ tt:

All questions for clarilication must be submittecl in writing. Qyestion may be submitted via US

Mail or E-mail) prior to 4:00 P.M. (CST) on February XX, 2023. Responses will be released via

email.

Address questions to: Tracy Hirschman Hutson (Architectural Firm: Hutson Gallagher, LLC)
E-mail: J'.ra:";*lllil-1 i llluijj.sglssgr.r I :

General Instructions

Firms are required to submit one (l) original SOQ, four (4) additional copies, and one (l) USB

thumb drive with the submittal in PDF format. SOQs must be completed and submitted as
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specified in this RFq The right to accept any SOQ, or to reject any or all SOQs and to waive all

formalitics is hcrcby rescrvcd by County. Thc County furthcr rcscrvcs thc right to ncgotiatc undcr

applicable guidelines lbr procurement of professional services with all qualified firms, or to cancel,

in part or in its entirety, this RFqif it is in the best interest of the County. All SOQs become the

property of the County. There is no express or implied obligation for the County to reimburse

respondingfirms for any expense incurred in preparing SOQs in response to this RFQand the

County will not reimburse responding firms for these expenses, nor will the County pay any

subsequent costs associated with the provision of any additional information or presentation, or to

procurc a contract for thcsc scrvices.

Firm(s) reasonably susceptible of being selected based on qualifications submitted in response to

this request may be given an opportunity to make a presentation andlor interview with a selection

committee. Following any interviews, firms will be ranked in order of technical qualifications and

negotiations will begin with the top ranked firm. Should negotiations with the highest ranked lirm
fail to yield a contract, or if the firm is unable to execute a contract, negotiations will formally end

and then commence with the second highest ranked firm, etc.

Sealed SOQs will be opened and acknowledged at the stated time for receipt but will not be read

aloud. It is not necessary, requested or desired that responding firms be present for the opening. A
list of rcsponding firms will be provided to all {irms as soon as possible aftcr thc statcd timc for
receipt. There will be no disclosure of contents to competing firms and all SOQs will be kept

confidential during the selection and negotiation process. Except for trade secrets and confidential

information that a firm identilies in the SOQ,as proprietary, all SOQs will be open for public

inspcction aftcr any contract award. Contracts will be based on dcmonstrated competcnce and

qualilications, so long as the professional fbes are consistent with recommended practices and fees

of the various professional associations and do not exceed any maximums provided by state law.

Schedule

F January X.\, 2023 Notice Advertisement and Release date for RFQj
F January X X, 2023 at 10:00 A.IVI. (CST)- Mandatory Pre-Submittal Meeting; The meeting

will bc hcld at Kimble County Courthousc, 501 Main Strcct,Junction, Tcxas in thc District
Courtroom.

rcccivcd aftcr thc datc and timc notcd will not bc acccptcd and will bc rcturncd unopcncd.
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Project Description

The ca. 1929 Kimble County Courthouse is a historically significant structure and site. It is

designated as a National Register of Historic Places, a Recorded Texas Historical Landmark, and

is a Texas State Antiquities Landmark.

Spccial caution in exccuting all stagcs of work to prcvcnt damagc to historic fcaturc shall bc always

required. Many of the existing materials are historical and can only be replaced with identical

materials and superior craftmanship. Contractors shall notify the Architect and Owner when

concealed historic conditions are uncovered during the work and documentation those conditions.

The County previously restored the original steel windows using emergency grant funding

provided by the Texas Historical Commission's Historic Courthouse Preservation Program. They

also recently received a planning grant to develop restoration construction documents that are

95% complete. In the most recent Round XII Grants, Kimble has been awarded $5.2 million for
the full restoration of the Courthouse. The selected CMR will work with the Architectural-

Engineering team to value-engineer the scope to the County's budget.

Scopc of Work (includes, but not limited to, the following)

o Abatement: prior to demolition, all asbestos will be removed from the building by a qualified

hazardous matcrials abatemcnt firm.
o Site Work: New ADA/TAS compliant ramp and handrail; a new mechanical enclosure, all

utilities will be installed underground.

o Exterior: existing addition to be removed and original exterior wall restored, masonry cleaned

with repairs to brick and cast stone, replace concrete steps at entrance with new handrails,

foundation watcrproofing, rcstoration and rcconstruction of arca wclls, ncw cxtcrior wood

doors, and new single-ply membrane roof.

o Interior: Ncw clcvator and hoistway, ncw cxit stair, rcpairs to or rcplaccmcnt of historic plastcr

where damaged, all historic woodwork to be stripped, repaired, and refinished, scored concrete

floors to be restored, restored all doors and transoms, mismatched hardware will be replaced

with appropriate material as needed, multi-color ceramic tile wainscot in corridor will be

clcaned in placc with arcas of missing or damaged tile to bc repaircd or replaccd, five vault

doors and surrounds to be cleaned and restored; historic direction signage restored with new

code compliant signage adjacent, historic cork floor will be repaired in place with new pieces

matching historic where needed, new restrooms, repairs to clock mechanism, new blinds,

bascmcnt to bc recon{igurcd.

o Structural: includes modification to existing elements to accommodate new systems.

o Mechanical, Electrical, and Plumbing: ner,r'HVAC system (4-pipe chiller and gas-fired boiler),

new air handler units, new ductwork concealed in chases, system includes outside air (Oa) per

code. All new electrical service historical surface-mounted conduit to be replaced in-kind with

any ncw lincs will be a concealcd installcd, ncw pcriod-appropriatc fixturcs throughout with
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supplemental new LED lighting 
"rith 

minimal profile, emergency and exit lighting per code,

ncw conccalcd conduit for data and telccom systems. All ncw plumbing for rcstrooms, ncw gas

water heater, new hi-Io drinking fountains, new piping and condensate drains for mechanical.

o Fire Detcction Systcms: ncw zoned firc alarm systcm with new wct/dry sprinkler throughout.

o Miscellaneous Systems: New audio sound system for Courtrooms.

Statement of O-ualifications

Information provided in response to this RFqwill be evaluated from the criteria below.

(a) Acceptance of AIA 133-2019 or as Submitted with Deviations

(b) Submittal of Statement of Qualifications per Proposal Form Requirements or AIA
A305-2020 and All Exhibits

(c) The competence and qualifications of the individuals who will be directly responsible

for the proposed work based upon education and experience pertinent to the work

considcred. Thc team should be able to dcmonstrate experiencc in historic

presen'ation proj ects.

(d) Technical adequacy of the personnel to be utilized for the proposed work based upon

qualifications and experience pertinent to the work considered.

(e) Demonstrated experience of the prime firm based upon previous work similar to that

ofthese projcct types.

(0 Describc the typical pre-construction services providc be the firm, fecs for scrviccs arc

to be included within this section.

(g) Demonstrated firm's understanding of the CMAC/CMAR delivery method and

describe firm's approach.

(h) Prime firm's history of accuracy of cost estimates and ability to perform within budget

guidelines and constraints.

(i) Attach the AIA 133-2019 contract issucs or cxccptions that your firm would requcst

if selected to provide the services listed herein.

0) CMAC Fees

(k) Best Value to the County may consider one or more o{ferors for one, or all projects.

Format Requirements

The SOQ format should respond to items a-k above and should not exceed 30 pages in length

(cxclusivc of samplcs of previous work, rcfbrcnces, and rcsumcs). Onc (l) orignal and cight (B)

copies should be provided.
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I
l.

2.

Responses shall be clearly identified and conform to items a through m above.

Projcct timclinc: A proposcd projcct schcdulc should bc supplicd idcntifying thc

beginning and ending of each phase of the work from design initiation through

construction.

Return a completed Client Reference Ust for a minimum of five (5) references from

current and recent clients on similar size projects or on projects of similar size and scope

using the following fbrmat:

J.

Pho

Clicnt Namc and Contact

-Minirnrrtn 
Cornrnercial General Liability Insurance of $

occurrence

-Minirnurn 
Professional Liability Insurance of $

PROPOSED CMAC FEES: LJse forrns provided:

Proposed General Conditions
Proposed GMAC Fee

E-Mail (if available)

PLEASE COMPLETE THIS INFORMATION AtrID ATTACH TO YOUR SOQ.

Please cornplete and place a check mark next to the insurance coverage that applies
to your firrn. Cornplete the sa"rne for each of your consultants.

-Minirnurn 
Statuary \ilorkerst Cornpensation Insurance, with Ernployers t

Liability Insura-ce in tbe arnount of $ /_/

-Minirnum 
Business Autornobile Liability Insurance of $ each

occrrrrence on all vehicles used in connection with the contract, whether owned,
nor-ovYn€d or hired

each

each occurrence

include forrn.
nclude forrn.

END OF RFQ.
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-DEVELOPMENT AGREEMENT
BETWEEN

PERMIAN HIGHWAY PIPELINE EXPANSION
AND

KIMBLE COUNTY OF TEXAS

Parties:

Permian Highway Pipeline (PHP), a developer of a Compressor Station proximate to Kimble
County Road 472 and a historic village site known as Noxville, TX with an existing residential
subdivision named James River Ranch (the Community) in association with the Permian
Highway Pipeline Expansion Project, "PHP EXP".

Kimble County, 'othe County" a political subdivision, recognized by the STATE OF TEXAS,
and its' residents of Precinct #4, arc dedicated to best practices for the environment, economic
investment, and prospering communities for the pulpose of protecting individual property
rights and values.

Purpose:

This Development Agreement 'eDA" documents the commitments between the parties related
to elements associated with the design and operation of the compressor station that affect the
referenced Community. The DA establishes a level of trust for cu:'ent engagement and a
future positive and collaborative working relationship between the parties.

Commitments:

The commitments listed below are general agreements which have been communicated in
meetings between the parties. These commitments are not an exhaustive list nor all inclusive.
The parties will continue to refine and adjust these commitments as discussions continue in
an effort to seek reasonable, cost-effective accommodation of Kimble County's concerns as

deemed feasible by PIIP EXP.

1. Sound Emissions - Compressors can generate a significant amount of noise depending
on the type of compressor, sound mitigation technologies used, the slope of the land
surrounding the compressor, and other factors. Compressor buildings generally
incorporate insulated walls, shielded exhaust systems, and advanced fan technology to
dampen sound. Newly constructed compressor facilities in Texas may incorporate these
features, including compressor fan enclosures and sound barrier fences, particularly
when the facility site is less than Yrmile frorn residential dwellings. noise mitigation

2. Consequently, PHP EXP will install sound mitigation for the compressor station
facility, consisting of equipment enclosures for the compressors and turbines, air
intake silencers, exhaust silencers, blowdown silencers, variable speed fans, , and
piping insulation as necessary. PHP EXP is committed to completing a sound study
before and after the station becomes operational. This sound study will be used to
evaluate additional sound mitigation measures.



3. PI{P EXP will wor.k withthe County, the Community and/or specific landowners to

address noise complaints (if any) associated with specific equipment during

compressor station operation to identify appropriate effective mitigations'

4. pHp EXp will limit blowdown events to only compressor station equipment

for planned maintenance, commissioning activities or emelgency situations'

PFIP will not conduct pipeline blowdowns at this compfesso1 station' except

for emergencies.

5. PHP EXP will install a wall around the footprint of the completed facility at a

minimum height of 12 vertical feet to accomplish the objective of minimizing

the public view and transmitted sound of the industrial fbcility adjacent to a

pfuti"a subdivision. Design of the wall will be reviewed by both parties prior

io purchase and installaiion. Any Sound Banier Acoustical Wall System

required would be directed by the initial noise studies'

6. PFIP EXP cunrntly plans to paint the metal buildings a neutral color, including

roof, trim urra aoott to help blend into the surroundings. However, PIIP will

coordinate with the county u.rd co*-unity to consider the selection of colors' PHP

will paint piping and other ancillary equifment in a neutral or beige color where

possible and not prevented by regulation'

7. PFIP EXP will impfove and maintain KC Road 472 during the pefiod of

construction to faciiitate the safe movement of vehicles and heavy equipment' At

the completion of the construction project, the County and Comm||tY an

appropriate driveway to the facility with flood/erosion controls and dust mitigation'

B. PI{P EXP will be respectful of the proximity to the existing residential areas and

will keep typical construction activities between 7:00 AM Central and 7:00 PM

Centr.al for Mondays-Saturdays. PHP EXP reserves the right to construct on

Sundays anA af niiht as required to make schedule. PIIP EXP will work to

coordinate the nighiand Sunday construction with the community'

L Light Emissions - PHP EXP will install lightingthal is directed down and within

"oirpr"rror 
site. PHP will tum off lights at night during compressor operations

when no employees are on site and working'

10. Safety Considerations - Compressor stations incorporate a variety of safety systems

and piactices to protect the public and station employees in the event of an emergency'

For exampl., .*ry stationias an emergency shutdown system (ESD) connected to a

control system thut .* detect abnormai conditions such as an unanticipated prcssure

drop or natural las leat age. These emetgency systems. will automatically stop the

.o*pr"rro, unitJ and isoLte and vent 
"o-pr"ttot 

station gas piping. Regulations

require that compressor stations periodically test and perform maintenance on the

.*"rg"rr.y shutdown system to ensure reliability. It is advisable for landowners'

,r"lgtiorr, and first responders to become familiar with safety systems, testing

pro"cedures, and emergency response protocols for compressor stations in their area'

11. PHP EXP will provide a CS Fact Sheet and

Community, The County and Community will
contact numbers to the CountY and

supply to PHP EXP a contact list of



individuals for the purpose of scheduled and emergency event notifications. PHP EXP

will provide advance notice for routine and scheduled tests which are anticipated

exceed the Sound Emission objectives to alleviate public concerns.

12. PFIP EXP, County and Community seek to build a positive working relationship for
addressing issues which arise now and in the future in the spirit of a beneficial
resolution for both parties.

13, Notice. All notices, requests or other communications required or perrnitted by this Agleement

shall be in writing and shall be sent by (i) email transmission, to the party to whom notice is

given at the email addrcss for such pafty set forth below, (ii) by overnight courier or hand

delivery, or (iii) ceftified mail, postage prepaid, return receipt requested, and addressed to the

parties at the followittg addresses:

'l'o County:

With copy to:

To Declarant:

Kimble County Judge

501 Main Street

Junction, TX 7 6849 -47 63

Kimble County Clerk
501 Main Street
Junction,TX 7 6849 -47 63

Permian Highway Pipeline LLC
1001 Louisiana St., Suite 1000

Honston, TX77002

14.

15,

16.

17.

18.

Force Majeure. Declarant and the County agree that the obligations of each party shall be

subject to fotce majeute events such as natural calamity, fite, pandemic, or strike.

Assignment. This Agreement may be assigned by the Declarant without the wriften consent of
the Kimble County Cornmissioners Couft.

Signature Warranty Clause. The signatories to this Agreement represent and wamant that

they havc the autholity to execute this Agreement on behalf of the County and Declarant,

respectively.

Multiple Counterparts. This Agreement may be executed in several counterpatts, all of which

taken together shall constitute one single agreement between the parties.

Agreement Binds Successors and Runs rvith the Land. This Agreement shall bind and inure

to the benefit of the parties, their successors and assigns. The tenns of this Agreement shall

constitute covenants running with the land complising the Properly and shall be binding on and

benefit all Owners, After the Effective Date hereoi this Agreement, at the County's cost, shall

be lecorded in the Official Public Records of Kimble County, Texas.



U:T"*":;lflunt"* 
have executed this agreemetrton tlte ffary ot

Kimble County.ludge

'fhe State of Texas,.

County of l(inrble,

Before me Jenr"i$o, go\<, on this day personally appeared Hal Rose, krrolvtr to me to be the

person *hose na,lte is subrci:iUed to the foregoing instrument and acknowledged to me that he exectttecl the

same for the purposes and consideration thelein expt'essed'

Given under my hand and seal of office this lCl day of ?3

DECLARANT:

1 -*r *w&^ *
Authorized Agent

The State of Texas,
County of lGrnb{e, ,,4*,u,'.c fu

to me through
instrument and
expressed.

Befote lne 77t ruo,.,, l.d)/so"" on this day personally appeared J'e;-"?- 4o,,..*- , proved

to be the person whose name is subscribed to the foregoing

t"Aged to me that he executed the same for the purposes and considelation thercin

"'"*" 

ffifncetrris 

/& dav or

Name: Yfrp..*.,,*- Z* 23y'.!s.,-
Notary Public

, A'D',20

JENNIFERCOI,E

My Nobry lD # 12080ffi6
ErgfaF$nray 10,2t25
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